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July 2014 
 
Dear Parents/Guardians 
 
Welcome to Hitchin Boys’ School 
 
The School attempts to provide many opportunities for extra activities for your son, which the 
money we receive from Central Government does not provide for. The cost of running the two 
School minibuses (provided by the Parents’ Society) is considerable and these are essential in 
making a number of trips possible: sporting and music events, theatre trips, off-site visits by other 
School clubs and societies, etc, make constant use of the buses. 
 
For each School visit, we have to insure each student.  Rather than ask for money every time your 
son attends either a theatre visit or sporting fixture, for example, the School pays one lump sum for 
every child for the year.  However, again, this is not provided for from the money the School 
receives.   
 
To help pay for these opportunities we suggest a monthly donation of £3 to the School, although 
you may prefer to make a quarterly or annual donation. Some parents understandably put the letter 
aside and forget about it, others do not get it at all as the “boy post” is not always reliable, but 
informal “research” suggests that few have any objection to making the contribution.  We would 
like to make the process easier, so, following discussions with the Parents’ Society, we are asking 
parents to complete a Standing Order Mandate and Gift Aid form (attached).  The benefits of this 
are as follows:- 
 

(a) if the Gift Aid Certificate is completed we can claim an extra 25p in the pound from the 
Government; 

(b) it saves us writing letters every year to parents asking for money and parents do not have to 
worry about remembering to send the contribution; 

(c) the money is paid at regular intervals and not in one amount 
 
At any stage the order can be cancelled. 
 
I do hope that you will consider completing the mandate but if you require any further information 
please feel free to contact me.  Your support in this way will benefit your son as well as helping the 
school maintain a variety of extra activities as efficiently as possible. 
 
Yours sincerely 
 
 
M Brown 
Head Teacher 
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Donor’s Bank in 
CAPITALS 
 
 
 
 
 
Annual, quarterly 
or monthly net sum 
to be paid by the 
donor (in figures) 
 
 
*Delete and initial 
inappropriate 
words.  Insert 
number of years. 
 

STANDING ORDER MANDATE 
 
To : ___________________________________ Bank plc 
 
Branch _________________________________ 
 
Address ________________________________ 
 
              ________________________________ 
 
Please pay to Yorkshire Bank Plc, 2/4 George Street, Luton LU1 2AN. (Sort code 05-04-
66) for the credit of Hitchin Boys’ School Charitable Trust Account No. 60262777 
 
 
The sum of £_____________ (                                       pounds) 
 
On the ___________________ day of ___________________(month) 2014 
 
And the same amount on the same day each year*/quarter*/month* 
 
For a period of __________________________ years. 
 
Signature of donor ____________________________ 
 
Account No _________________________________ 
 
Bank Sort Code ______________________________ 
 
Name ______________________________________ 
 
Address _____________________________________________________________ 
 
____________________________________________________________________ 
 
Date _________  Student’s Name and Tutor Group __________________________ 
 

 
 

 
GIFT AID DECLARATION 

Hitchin Boys’ School Charitable Trust 
 

Details of donor: 
 
Title ________ Forename _______________  Surname _______________________________ 
 
Student’s name ________________________________ Tutor group ____________________ 
 
Address  ____________________________________________________________________ 
 
               ____________________________________ Post code _______________________ 
 
I want the charity to treat all donations I make from the date of this declaration until I notify you 
otherwise as Gift Aid donations.  I have read and understood the notes overleaf. 
 
Date _________________________              Signed _________________________________ 
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Notes 
 
1. You can cancel this declaration at any time by notifying the charity. 
 
2. You must pay an amount of income tax and/or capital gains tax at least equal 

to the tax that the charity reclaims on your donations in the tax year (currently 
25p for each £1 you give). 

 
3. If in the future your circumstances change and you no longer pay tax on your 

income and capital gains equal to the tax that the charity reclaims, you must 
notify the charity. 

 
4. If you pay income tax at the higher rate, you must include all your gift aid 

donations on your self assessment tax return if you want to receive the 
additional tax relief due to you. 

 
5. Please notify the charity if you change your name or address. 


