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ETHOS AND VALUES 

Adelaide Primary School is an exciting inner-city school that provides a first class 
educational experience to its children. We aim to ensure all our children are safe, 
enjoy coming to school, achieve highly and are very well prepared for life in modern 
Britain. To achieve this, all members of the Adelaide school community are expected 
to take responsibility and make a valuable contribution. Our core values of respect, 
equality and effort underpin all aspects of our work. 

 
 
 
 
 
 
 

Other related policies that support this First Aid Procedures policy include the 
Child Protection policy, Medical Policy and Asthma Policy. 

 
 
 
 

 



 

 

 
First Aid Procedures at Adelaide Primary School 

 
Responsible person: Paul Plumridge  

 

Sara Ali 
Half day schools 
first aid Ann Marie Musgrave 

Half a day schools 
first aid  

Aleksandra Afansjeva 
Half day schools 
first aid Sam Gorman 

Half a day schools 
first aid  

Natalie Coolledge 
Half day schools 
first aid Ann Lincoln 

Half a day schools 
first aid  

Marisa Correia 
Half day schools 
first aid Michelle Dodson 

Half a day schools 
first aid  

Alison Dodsworth 
Half day schools 
first aid Catherine Whitelam  

Half a day schools 
first aid  

Gode Mayamba 
Half day schools 
first aid Caitlin Worth 

Half day schools first 
aid 

Anne Mazouka 
Half day schools 
first aid Sadie Young 

Paediatric first aid- 12 
Hrs 

Kimberley Miller 
Half day schools 
first aid Kay Brady 

Paediatric first aid- 12 
Hrs 

Agnieszka Nowak 
Half day schools 
first aid Sarah Cone 

Paediatric first aid- 12 
Hrs 

Helen Penn 
Half day schools 
first aid Choo Maynard  

Paediatric first aid- 12 
Hrs 

Sarah Smith 
Half day schools 
first aid Laura Cooke 

Paediatric first aid- 12 
Hrs 

Julie Harrison  
Half day schools 
first aid Gina Robson  

Paediatric first aid- 12 
Hrs 

Olivia Tullock 
Half day schools 
first aid Sharon Bell 

Paediatric first aid- 12 
Hrs 

Jackie Naylor 
Half day schools 
first aid Michelle Storey  

Paediatric first aid- 12 
Hrs 

Kay Brady 
Half day schools 
first aid Juliet Rose 

Paediatric first aid- 12 
Hrs 

Laura Cooke 
Half day schools 
first aid 

  

Katarzyna Nikitin 
Half a day schools 
first aid  

  

Kerry Bates 
Half a day schools 
first aid  

  

Fiona Chambers  
Half a day schools 
first aid  

  

 
During lesson times  

 The school office in the main reception is the first place for all children to 
visit if they have a medical issue (with the exception of 
conditions/situations that must be treated in situ – eg. Epileptic seizures, 
diabetic, asthma etc). Children should always be accompanied. The office 
staff will get a First Aider straight away, if treatment is needed this will be 
given in the Medical Room (located in the main reception). Children will 
not be left unsupervised in either the Office or First Aid room. 



 

 Staff sending pupils for First Aid should ensure their needs cannot be met 
in the classroom.  

 
Break times 

 At play time there is a member of staff on the playground to deal with 
minor injuries and at lunch the lunchtime supervisors’ deal with minor 
injuries. In the event of major injuries, the child would be escorted to 
the entrance near EYFS/Y6. A Paediatric First Aider will assess and 
escort the child to the Medical Room (located near the gymnasium). 

 

 Children should be asked what is wrong with them and the First Aider will 
act on the information.  The school’s logging book should detail: 

 
o The date, time, name of pupil, class, location of incident and 

details of treatment. The type of incident will must also be ticked 
as well as the actions resulting, including informing parents. 

o The designated First Aider must sign this slip. 
o The child must also be given a slip with details of the injury/illness 

to take home to inform the parent/carer.  
 

 If the illness/injury was a significant concern, two Paediatric First Aiders 
would work together. One would contact the parent/carer as soon as 
possible to come and have a look at the child/phone an ambulance, the 
other First Aider would stay with the child. CHILDREN MUST NEVER BE 
LEFT UNACCOMPANIED. 

 

 HEAD INJURIES OR INJURIES THAT HAVE LEFT A MARK MUST ALWAYS BE 
REPORTED TO PARENTS VIA A TELEPHONE CALL. Parents should always be 
offered the opportunity to visit the school and assess their child even if it 
has been agreed that the child will remain in school. 

 

 If an illness/injury has occurred and the child is feeling well and wants to 
stay in school a courtesy call to inform the parent of this may be made. 
For example, an injury to the face (cut or bruise). 

 

 If the child’s illness/injury has occurred and is serious the school Incident 
Report Form (Appendix A) would be completed by the witness (member 
of staff) this would then be filed in the Office. 
 

 If the First Aiders thought the incident was serious we would dial 999 
immediately someone would stay with child, the parent/carer would be 
informed.  The Headteacher or most senior member of staff available 
would be informed. 

 

 If a serious illness/injury occurs during lesson time the school incident 
form (Appendix A) should be completed and this must be marked as a 
Riddor.  The school will then receive confirmation of the report from the 
Health & Safety Executive. 

 

 If a member of staff or visitor requires First Aid, the school will follow 
similar procedures as those in place for pupils. In the event of an 



accident, the schools Incident Report Form would be given to them to 
complete and it would be kept on file in the Office. 

 

 Where more than one person is ill/injured at the same time, First Aiders 
should agree who is caring for which child/adult.  If no agreement is 
reached or in the event of major incident (see Major Incident Policy) the 
appointed First Aider at that time must seek further support from the 
Headteacher or representative. 

 

 First Aid provisions are stored in both the Main Office and Sports Hall 
medical rooms. Additional storage for surplus equipment is kept in the 
EYFS. Sharon Bell is responsible for maintaining adequate resources. 

 

 When First Aid provisions are needed for trips they are stored in the First 
Aid room, they should be returned back to the room and any used 
materials discarded in either the normal bin or the Tulip bin for clinical 
waste. 

 

 Please inform the First Aider in the Office of any materials used on the 
trip so these can be replenished for the next trip. 

 
  


