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 Section 1: Introduction 

What does this guidance document do? 
This guidance document describes the provision that should be ordinarily available in state funded education settings in Barnet. 

What does this description of ordinarily or normally available educational provision for SEN provide? 
A benchmark / baseline / common set of expectations about what provision should be made for the majority of children and young people with SEN, 
within the structure for funding early education settings, schools, academies, free schools and colleges of further education. 

Who should read this document? 

¶ Schools and education settings should read this in the context of their responsibility to operate a Graduated Response to assessing, planning for, 
reviewing and providing for the majority of pupil and student needs in their settings. 

Note regarding funding 

¶ Ordinarily available provision is made from funding ordinarily available to the setting through their core or delegated budget. The education 
setting must always consider their graduated response and show evidence of interventions over time, before they consider that it may be 
necessary for an EHC assessment to take place. 

How will this document help? 

¶ This document will help schools and Local Authority officers to make decisions: 

¶ At a setting level as plans are made to meet pupil or student needs, and 

¶ At a Local Authority level when a Panel considers whether there is evidence that in spite of the setting applying the Graduated Response 
over a reasonable period of time, provision is needed for the pupil that is over and above what is ordinarily available. 

What is this document NOT? 
This is not a tick list and must be read in the context of the SEND Code of Practice and the national High Needs funding approach. 
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Introduction 

1. Purpose 
This document provides a framework to describe educational provision that should be ordinarily available for children and young people between the ages of 2 
and 19 who have SENs and whose educational provision is made available at SEN Support. 

2. Structure and framework  
The statutoǊȅ ƎǳƛŘŀƴŎŜ ǎŜǘ ƻǳǘ ƻƴ ǘƘŜ ά{ǇŜŎƛŀƭ 9ŘǳŎŀǘƛƻƴŀƭ bŜŜŘǎ ŀƴŘ 5ƛǎŀōƛƭƛǘȅ /ƻŘŜ ƻŦ tǊŀŎǘƛŎŜΥ л-нр ȅŜŀǊǎέ ό5C9 WŀƴǳŀǊȅ нлмрύ ǇǊƻǾƛŘŜǎ ǘƘŜ ǎǘǊǳŎǘǳǊŜ ŀƴŘ 
framework for the identification, assessment of SEND. 

3. Supplementary reading 
Essential supplementary reading is provided for those in further education and early education settings. DFE supported professional guidance is also available, 
in particular that available through the SEND Gateway (NASEN) and other relating to specific types of SEN and disability. 

4. Funding 
The DFE has aligned the way it funds educational settings to provide for children and young people with SEND, with the statutory framework that is set out in 
the SEND Code of Practice (that are available to them in their budgets to put in place a range of processes, approaches and provision). 

5. Inclusive education 
Most children and young people with SEND are provided for within inclusive education, with some of these being placed at SEN Support. For some children 
their SENs and disabilities will be provided for through high quality, differentiated teaching, whereas others may need some special arrangements, such as 
small group teaching in some subjects, environmental adaptations, use of assistive technology, or some individualised and small group support and teaching at 
times each day or through the week, or assistance in play, social communication and interaction. 

6. A range of approaches 
This document describes a wide range of approaches that can be expected to be ordinarily available for children and young people, including those at SEN 
support. It cannot describe every intervention or strategy but indicates the type of arrangements that are typically available.  Having discussed the 
development of this document with professional staff, some parents and some school and setting-based professionals, a wider exploration of documents and 
guidance by established organisations have been considered, including OFSTED, DFE, (the National Association for SEN) NASEN, the Council for Disabled 
Children (CDC) and various disability specific organisations. These are listed in footnotes throughout the document. It describes how the graduated approach 
and the Assess, Plan, Do and Review Cycle should be operated and describes approaches, strategies and arrangements that should be put in place by the 
education setting. 
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7. What should be Ordinarily Available 
There is also a brief reminder about how education settings are funded and the importance of a description of what provision ǎƘƻǳƭŘ ōŜ άƻǊŘƛƴŀǊƛƭȅ ŀǾŀƛƭŀōƭŜέΣ 
to assist parents, settings and the Local Authority when consideration takes place about whether or not a child or young person may need educational 
ǇǊƻǾƛǎƛƻƴ ŀǘ ŀ ƭŜǾŜƭ ŀōƻǾŜ ǘƘŀǘ ǿƘƛŎƘ ƛǎ ŘŜǎŎǊƛōŜŘ ŀǎ άordinarily ŀǾŀƛƭŀōƭŜέΦ 

Principles for all professionals working with children and young people who have SEN or disabilities. 

8. Principles 
The DFE1 sets out the following principles that should be observed by all professionals working with children and young people who have SEN or disabilities. 
These include: 
 

  

  

  

  

  

  

Enabling and ensuring that the views of children, young people and their parents/carers are taken into account, 
and that they are involved in discussions and decision about their individual support (SEND Code of Practice, 
para:1.3) 
 
Collaborating with partners in education, health and social care to provide support 

Identifying the needs of children and young people 

Making high quality provision to meet the needs of children and young people 

Focusing on inclusive practices and removing barriers to learning 

Helping children and young people to prepare for adulthood from the earliest age possible 
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High needs funding ς how the system works2 

9. Core funding and top-up funding 
There are 2 main components of the national high needs funding system. These are core funding and top-up funding. /ƻǊŜ ŦǳƴŘƛƴƎ ƛǎ ŀ ǇŀǊǘ ƻŦ ŜŀŎƘ ǎŎƘƻƻƭΩǎ ŀƴŘ 
ŀŎŀŘŜƳȅΩǎ ōǳŘƎŜǘΣ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǎŎƘƻƻƭǎΩ ŦǳƴŘƛƴƎ ŦƻǊƳǳƭŀΦ Lǘ ŀƭǎƻ Ƙŀǎ ǘǿƻ ǇŀǊǘǎΦ Lƴ ǎŎƘƻƻƭǎ ŀƴŘ academies, the 2 parts of Core funding are: 

¶ Element 1 The age-weighted pupil unit funding, and 

¶ 9ƭŜƳŜƴǘ н CǳƴŘƛƴƎ ǘƻ ƳŜŜǘ ǘƘŜ ŦƛǊǎǘ ϻсΣллл ƻŦ ŀŘŘƛǘƛƻƴŀƭ ǎǳǇǇƻǊǘΣ ǘƘŀǘ ƛǎ ǿƛǘƘƛƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ŘŜƭŜƎŀǘŜŘ ōǳŘƎŜǘ /ƻǊŜ ŦǳƴŘƛƴƎ Ƴakes provision that is 
άordinarily ŀǾŀƛƭŀōƭŜέΦ 

10. F.E. Colleges and Sixth Forms 
For Colleges of further education and sixth forms, Element 1 represents the funding that all students attract for their study programmes. Lower level SEN 
ǎǳǇǇƻǊǘ ǊŜŀŎƘŜǎ ǘƘŜ ŎƻƭƭŜƎŜ ǘƘǊƻǳƎƘ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŘƛǎŀŘǾantage funding, which is part of their mainstream 16-19 funding allocation. Element 2 funding is 
only provided as a part of funding for students with higher level needs and who require provision that is not ordinarily available. If the total costs for a student 
amount to £6,000 or less, the student is not described as a High Needs student. 

11. Numbers of place in Colleges and Sixth Forms 
Colleges plan in advance with Local Authorities so that they know how many places on what type and level of course are needed for young people with SEND. 
The SEND Code of Practice (para 7:28) explains that, ά!ƭƭ ǎŎƘƻƻƭ ŀƴŘ ŀŎŀŘŜƳȅ сth forms, sixth form colleges, further education colleges and 16-19 academies are 
provided with resources to support students with additional needs including young people with SEN and ŘƛǎŀōƛƭƛǘƛŜǎΦέΦ 

12. Core Provision in F.E. Colleges and Sixth Forms 
¢ƘŜǎŜ ŎƻƭƭŜƎŜǎ ŀƴŘ ǎƛȄǘƘ ŦƻǊƳǎ ǊŜŎŜƛǾŜ ŀƴ ŀƭƭƻŎŀǘƛƻƴ ōŀǎŜŘ ƻƴ ŀ ƴŀǘƛƻƴŀƭ ŦǳƴŘƛƴƎ ŦƻǊƳǳƭŀ ŦƻǊ ǘƘŜƛǊ άŎƻǊŜέ ǇǊƻǾƛǎƛƻƴΦ ¢Ƙƛǎ ŎƻǊe provision ensures that there is 
capacity to make special educational provision that is ordinarily available for many of their students with additional needs, including SEN and disabilities. 

13. The High Needs funding system  
The High Needs funding system does not apply for institutions that provide only for children under 5. Early education grant funds 570 hours of early education 
for children who are 3 and 4, and for some 2-year olds. The Local Authority provides some discretionary enhanced funding, and access to a specialist education 
support service, to help early education settings provide for young children with SEND. There is no element within early education grant that is driven by 
formula and therefore able to fund the equivalent of Element 2. More information is available on the Barnet Local Offer. 

14. Early Years SEN Inclusion Funding (EY SENIF) 
.ŀǊƴŜǘΩǎ 9ŀǊƭȅ ¸ŜŀǊǎ {ǇŜŎƛŀƭ 9ŘǳŎŀǘƛƻƴŀƭ bŜŜŘǎ ŀƴŘ 5ƛǎŀōƛƭƛǘȅ LƴŎƭǳǎƛƻƴ CǳƴŘ ό9¸ {9bLCύ ŜƴŀōƭŜǎ ǎŜǊǾƛŎŜǎ ǘƻ ŀŎŎŜǎǎ ŀŘŘƛǘƛƻƴŀƭ funding for individual children with 
complex special educational needs and disabilities who may require this additional provision in order to meet their potential. Barnet funded private, voluntary, 
independent early years settings (including registered child minders) and maintained school nurseries can apply for Early Years Special Educational Needs 
Inclusion Funding (EY SENIF). ¢ƻ ŦƛƴŘ ƻǳǘ ƳƻǊŜ ŀōƻǳǘ ǘƘŜ ŎǊƛǘŜǊƛŀ ŀƴŘ Ƙƻǿ ǘƻ ŀǇǇƭȅ ŦƻǊ 9¸ {9bLCΣ Ǿƛǎƛǘ ǘƘŜ Ψ9ŀǊƭȅ ¸ŜŀǊǎΩ ǎŜŎǘƛƻƴ ƻƴ ǘƘŜ .ŀǊƴŜǘ [ƻŎŀƭ hŦŦŜǊΦ 
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Defining Ordinarily Available provision ς ǿƘŀǘ Řƻ ǿŜ ƳŜŀƴ ōȅ ΨƻǊŘƛƴŀǊƛƭȅ ŀǾŀƛƭŀōƭŜΩ 

15. The SEN Code of Practice (para 6:15) says 
ά! ǇǳǇƛƭ Ƙŀǎ {9b ǿƘŜǊŜ ǘƘŜƛǊ ƭŜŀǊƴƛƴƎ ŘƛŦŦƛŎǳƭǘȅ ƻǊ Řƛǎŀōƛƭƛǘȅ Ŏŀƭƭǎ ŦƻǊ ǎǇŜŎƛŀƭ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻǾƛǎƛƻƴΣ ƴŀƳŜƭȅ ǇǊƻǾƛǎƛƻƴ ŘƛŦŦerent from or additional to that 
ordinarily available to pupils of the saƳŜ ŀƎŜΦέ 

16. Provision that mainstream schools, academies and colleges make available for children and young people 
from their own budgets  
Provision and funding made available by mainstream schools, academies and colleges for children and young people. For early education settings, it includes 
provisions funded by Early Years SEN Inclusion Funding (EY SENIF) from the Local Authority for a small number of children, in addition to the early education 
grant. 

17. CǳǊǘƘŜǊΧ 
Ordinarily available provision is what is made for children whose special educational provision can be reasonably provided from the resources ordinarily 
available to the school. The SEND Code links high quality teaching with ordinarily available provision, explaining in para 6:мр ǘƘŀǘ ά ΧΦΦhigher quality teaching 
ƻǊŘƛƴŀǊƛƭȅ ŀǾŀƛƭŀōƭŜ ǘƻ ǘƘŜ ǿƘƻƭŜ Ŏƭŀǎǎ ƛǎ ƭƛƪŜƭȅ ǘƻ ƳŜŀƴ ǘƘŀǘ ŦŜǿŜǊ ǇǳǇƛƭǎ ǿƛƭƭ ǊŜǉǳƛǊŜ ǎǳŎƘ ǎǳǇǇƻǊǘΦέ 

18. A graduated response 
The SEND Code of Practice described a graduated response and the Assess, Plan, Do and Review cycle (see later) through which children and young people, 
placed at SEN Support have their needs met. 

19. Expectations 
Paras 6:96 ς 6:99 of the SEND Code, explain that schools (including academies) are expected to: 

i. Make provision available for children with SEND from their delegated budgets 
ii. Provide high quality teaching 
iii. Plan the use of their SEN resources to support the progress of children with SEND, in the context of their other resources, such as pupil 

premium 
iv. To be clear about the provision they make for SEN from within their Core budget (Elements 1 and 2) and up to a nationally prescribed 

threshold 

20. Equity of decision making 
Therefore, a description of the type of provision that should be ordinarily available across Barnet will assist in ensuring equity in decision making about when a 
child or young person might need higher level provision through an EHC assessment and possible an EHC Plan, and therefore the distribution of Element 3 
funding to schools, Colleges and settings. 
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Ordinarily Available Provision ς People, Policies and Processes 

21. Descriptors 
These descriptors set out what can be reasonably expected of schools, early education settings, colleges and sixth forms as they make 
provision for children and young people with SEN from within the ordinarily available provision. 

22. Teachers and Early Years staff are: 
- responsible and accountable for the progress and development of pupils in their class, including where support staff are involved. 
- appropriately qualified and experienced 
- supported to gain skills and knowledge in areas that will improve their teaching and support of child or young person with SEN 
- able to access support and guidance from the SENCO in school 
- supported to access advice and training where needed 
- responsible for differentiating the curriculum to accommodate the needs of all pupils and students in the class 
- equipped with the skills to implement the assess, plan, do and review cycle effectively 

23. All Staff: 
- are aware of the needs of the pupil or student as necessary 
- have access and are familiar with planning documents, pupil passports, pupil profiles, learning plans 
- are clear about what is expected of them in relation to named pupils/students and groups of pupils/students. 
- Ǉƭŀƴ ǘƻ ƛƳǇƭŜƳŜƴǘ ŀ ŎƘƛƭŘ ƻǊ ȅƻǳƴƎ ǇŜǊǎƻƴΩǎ ƛƴŘƛǾƛŘǳŀƭ ǘŀǊƎŜǘǎ ƛƴǘƻ ǘƘŜƛǊ ǘŜŀŎƘƛƴƎ ǿƘŜǊŜ ǘƘŜ ŎƘƛƭŘ ƻǊ ȅƻǳƴƎ ǇŜǊǎƻƴ ƛǎ ƛƴ ǘƘŜƛr teaching group. 

24. Adults support learning in the classroom and Early Years settings by: 
- ōŜƛƴƎ ŦŀƳƛƭƛŀǊ ǿƛǘƘ Ƙƻǿ ǘƘŜ ŎƘƛƭŘ ƻǊ ȅƻǳƴƎ ǇŜǊǎƻƴ ƭŜŀǊƴǎΣ ŀƴŘ ǘƘŜ ŎƘƛƭŘ ƻǊ ȅƻǳƴƎ ǇŜǊǎƻƴΩǎ ƛƴŘƛǾƛŘǳŀƭƛǎŜŘ targets. 
- assisting with pre-teaching, including on subject vocabulary, new concepts, early experience of practical activities 
- facilitating involvement of pupil in whole or small group learning activities 
- teaching daily programme of skills / concepts in fixed timetable periods, and monitored by subject or class teacher 
- classroom presence to refocus, encourage, explain, facilitate responses 
- supporting targeted subject areas, being prepared for what is to be taught and understanding the learning needs of the pupil/student. 
- making sure transactional supports are consistently available (e.g. schedules, and within task check lists) 
- to monitor the impact of any support provided 

25. Staff are trained in the needs of the early years child / pupil / student and understand how to: 
- communicate instructions 
- communicate new knowledge and concepts 
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- provide opportunities for skills reinforcement and practice 
- recognise when a child is using behaviour to communicate 
- deliver specific programmes / interventions 

26. In maintained schools and nursery schools, and Academies 
The SENCO: 

- is a qualified teacher 
- requirements for SENCO qualification are in place where necessary3 
- plays an important role in the strategic development of SEN policy and provision in the school. 
- has day-to-day responsibility for the operation of SEN policy and coordination of specific provision made to support individual pupils with SEN, including 

those who have EHC plans 
- has sufficient time and resources to carry out these functions. 
- has access to sufficient administrative support and time away from teaching to enable them to fulfil their responsibilities.4 
- supports staff with guidance, advice and direct assistance in the assessment and interventions for children at or who are being considered for SEN support 

in the school 
- advises the leadership team of what is necessary with regard to staff and resources. 

27. In Early Years settings (including a Childminder) 
- the SENCO role involves: 

o ensuring all practitioners in the setting understand their responsibilities to children with SEN 
o ŜƴǎǳǊƛƴƎ ŀƭƭ ǇǊŀŎǘƛǘƛƻƴŜǊǎ ǳƴŘŜǊǎǘŀƴŘ ǘƘŜƛǊ ǎŜǘǘƛƴƎΩǎ ŀǇǇǊƻŀŎƘ ǘƻ ƛŘŜƴǘƛŦȅƛƴƎ ŀƴŘ ƳŜŜǘƛƴƎ ǘƘŜ ƴŜŜŘǎ ƻŦ ȅƻǳƴƎ ŎƘƛƭŘǊŜƴ ǿƛǘƘ SEN 
o advising and supporting colleagues 
o ensuring the close and continuing involvement of parents, and that their views inform action taken by the setting 
o liaising with external professionals 

 
- The Area SENCO is provided by the Local Authority and works across early ȅŜŀǊǎΩ ǎŜǘǘƛƴƎǎΣ ǎƻ that: 

o There is expertise and experience amongst local early years settings to support children with SEN 
o There is guidance and advice from an experienced practitioner to settings 
o Sufficient and appropriate SEN related training is in place 
o Impartial information is made available to parents 
o Links between health, education and social care are facilitated 
o The process of transition to full time education is supported and planned 
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28. In Colleges of Further Education and sixth form Colleges 
There is a named person in the college with oversight of SEN provision to ensure co-ordination of support, similar to the role of the SEN Co- ordinator (SENCO) in schools. 
This person should contribute to the strategic and operational management of the college.5 The College should have access to and make good use of specialist skills and 
expertise to support the learning of students with SEN. 

FE Colleges should be involved in transition planning between schools and college. All students should be asked before or at entry to declare if they have a learning need, 
disability or medical condition which will affect their learning.6 

SEN support should be evidence based, informed by effective practice elsewhere and personalised to the students. 

29. Policies and Processes 
Policies are in place which address issues to do with equality of access7, SEN and behaviour, children with medical needs 

¢ƘŜ ǎŎƘƻƻƭΩǎ {9b LƴŦƻǊƳŀǘƛƻƴ wŜǇƻǊǘ ƛǎ ƻƴ ƛǘǎ ǿŜō-site. Nursery schools must prepare a report on the implementation of their SEN Policy8. The EYFS Stage Framework 
includes information on how to identify and support children with SEN and Disabilities, and the Early Years Outcomes guide all early education providers in understanding 
the outcomes they should be working towards. 

Schools and CoƭƭŜƎŜǎ Ƴǳǎǘ ƘŀǾŜ ǊŜƎŀǊŘ ǘƻ ǘƘŜ {9b /ƻŘŜΣ ǳǎŜ ǘƘŜƛǊ άōŜǎǘ ŜƴŘŜŀǾƻǳǊǎέ ŦƻǊ ǇǳǇƛƭǎ ŀƴŘ ǎǘǳŘŜƴǘǎ ǿƛǘƘ {9b ŀƴŘ Ŏƻ-operate with the Local Authority to identify 
and meet the needs of young people with SEN. 

Schools and Colleges must not discriminate against disabled children or young people, and must make reasonable adjustments to prevent them being placed at a 
substantial disadvantage. Providers should have a policy that reflects this and relates to the Equality Act 2010.9 

Early years settings must make information available to parents about how they support children with SEN and disabilities. 

30. Record Keeping 

Schools, academies and Colleges determine their own approaches to record keeping, ensuring evidence based and accurate recording of plans, interventions, progress and 
other impact measures. In Early Years settings, records must be maintained on individual children, as required by the EYFS framework, and must be available to parents. 

In Colleges the ILR (Individualised Learner Record) data is recorded accurately and in a timely way, compatible with funding rules. The student profile should be kept up to 
date, recording support and discussions with the student, and accurate evidence of what support has been provided over what time with what impact ς especially in 
relation to achieving outcomes.10 

31. External Support 
The school, academy, or College has arrangements in place so that staff and students can access specialist advice, assessment and intervention from: 

¶ specialist teachers (such as autism, dyslexia, inclusion, behaviour, hearing and visual impairment, physical disability) 
¶ educational psychology 
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¶ speech and language therapy 
¶ occupational and physiotherapy 
¶ school health services 
¶ CAMHS 
¶ PRU advice and support 
¶ SENDIASS (SEN and Disability Information and Advice Support Services) ς previously Parent Partnership 

Multi-agency support for pupils whose needs extend beyond SEN and relate to community or family support, is coordinated through a Common Assessment 
Framework (CAF) as required 

32. Engagement with parents 
Parents/carers are offered advice on how best to support the young person at home towards the outcomes set at SEN Support. 

9ŀǊƭȅ ¸ŜŀǊǎ ǇǊƻǾƛŘŜǊǎ Ƴǳǎǘ ǊŜǾƛŜǿ ŜŀŎƘ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎ ǿƘŜƴ ǘƘŜ ŎƘƛƭŘ ƛǎ ōŜǘǿŜŜƴ н ŀƴŘ о ŀƴŘ ǇǊƻǾƛŘŜ ǇŀǊŜƴǘǎ ǿƛǘƘ ŀ ǎƘƻǊǘ ǿǊitten summary of theiǊ ŎƘƛƭŘΩǎ 
development, focusing particularly on: 

¶ Communication and language 
¶ Physical development, and 
¶ Personal, social and emotional development 

In further and continuing education, the young person should be supported to involve his or her parents in discussions about education and learning. 

33. Preparing for Adulthood11 
All those who work with children and young people with SEN or disabilities, should support them to prepare for adult life from their earliest years, so they achieve the best 
outcomes in: 

¶ Employment 

¶ Independent living 

¶ Health, and 

¶ Community participation 
Preparation for adult life should be a more explicit element of the support and planning for teenagers. 
From Year 9 onwards, EHC Plan Reviews must focus on preparing for adulthood outcomes. (SEND Code of Practice para 8.10) 
Schools and Colleges should work together to provide taster courses, link programmes and mentoring so that young people with SEND become familiar and more 
confident about their transition to College.12 
 

Independent Careers Guidance is provided to all students between 13 and 18 years of age, including colleges of further education and sixth forms. 
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