
 

Keble Prep Risk Assessment Policy 
 
Aims 
The health and wellbeing of all connected with the school, pupils, staff, 
parents and other visitors is of the highest priority. Identifying hazards and 
mitigating in advance against their potential damaging effects is important in 
protecting that well-being. 
 
Objectives 
The objectives of the policy are to fulfil our legal obligations by outlining the 
procedures in identifying potential hazards, producing risk assessments and 
being vigilant and up to date with current practice. 
 
What is a Risk Assessment? 
A risk assessment is a tool for conducting a formal examination of the harm or 
hazard to people (or an organisation) that could result from a particular activity 
or situation.  

● A hazard is something with the potential to cause harm  
● A risk is an evaluation of the probability (or likelihood) of the hazard 

occurring  
● A risk assessment is the resulting assessment of the severity of the 

outcome (e.g. loss of life, destruction of property)  
● Risk control measures are the measures and procedures that are put in 

place in order to minimise the consequences of unfettered risk (e.g. 
staff training, clear work procedures, preliminary visits, warning signs, 
barriers and insurance).  

 
Risk assessments can be used in many areas to identify the potential hazards 
to  

● individuals within the school (e.g. slipping, falling),  
● the school’s property (e.g. fire, flooding),  
● strategic aims of the school (e.g. reputation, loss of pupils)  
● financial security of the school (e.g. falling pupil rolls),  
● the  school’s compliance with the law (child protection issues) and  
● the school’s environment (asbestos, legionella).  

 
What Aspects Require Risk Assessments?  
There are numerous activities carried out that require their own separate risk 
assessments. The most important of these assessments cover:  

● Fire safety 
● Supervision of pupils in school and at games lessons 
● Educational visits and trips  
● The site generally, including playgrounds and equipment, and the 
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EYFS setting in particular 

● Extra-curricular activities 
● Specific locations, both on and off-site 
●  

Risk assessments are also needed for many other aspects, including:  
● Science experiments  
● Games and PE activities  
● Major School Events 
● Art and Technology (considering the use of tools) 
● Drama (including the stage, props and lighting)  
● Individual boys may need risk assessment caused by particular needs 
● Visiting speakers with regard to the potential for radicalization 
● Pregnant staff 
● Staff with injuries or disabilities 

 
Who Produces Risk Assessments? 
For events like educational visits or visiting speakers, the relevant policies 
indicate the procedures necessary and also provide blank risk assessment 
forms. The bursar is responsible for producing risk assessments for the site 
and compliance, although sometimes these may be delegated to individuals. 
For risk assessments in subject teaching areas then the Head of Department 
is responsible. 
The Health & Safety Working Group meets weekly and reviews the risk 
assessments and the bursar keeps a record of all risk assessments. The full 
Health & Safety Committee meets once per term to provide an oversight of 
H&S issues including risk. 
 
‘Risky Areas’ 
All areas of the school are subject to an annual review of their risk but the 
school identifies certain areas of the school as carrying particular risk and 
records separate risk assessments that are also made available to the ISI 
inspectors. Currently these are all the areas used by boys in the EYFS, the 
Gym and the Science Laboratory 
 
Training 
The most commonly produced risk assessments are those linked to 
educational visits. Sample risk assessments are available and the Deputy 
Head is on hand for support and advice on completing the forms. Training on 
risk assessment is done on a cycle that includes first aid and fire safety. 
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External Contractors 
Where the school uses external contractors for example in catering or 
cleaning then those organisations are responsible for producing the 
necessary risk assessments in the completion of their tasks. 
 
Monitoring and Evaluation 
The policy is initially to be monitored by the full Health and Safety Committee 
with the Bursar reporting back to SMT on any changes. From there it will be 
reviewed by the Governance Committee, in conjunction with the Health & 
Safety Policy.  
 
Links to other Policies 
This policy is linked to the policies on Educational Visits, Visiting Speakers, 
the e-Safety, Health and Safety, Safeguarding, Curriculum and the Fire Safety 
procedures. 
The bursar maintains a Risk Register on behalf of the governing body. 
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