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Work experience is an opportunity to help you prepare 
for your future whether it be in further education or 
employment. 
 
It gives you a chance to: 
● Practice and develop skills necessary in the work 

placement 
● Work with people who are experts in their field 
● Learn more about the world of work 
● Gain experience of a working environment 

 
We live in an age where the place of change is more 
rapid than any time in history. You may have to change 
your direction of work several times, so work 
experience may not be an area that you think of as a 
future career - but it is an opportunity to develop a skills 
set to take to any job in the future. 
 
GENERAL INFORMATION 
What’s in it for me? 
Employers increasingly value people who are adaptable 
and can handle change. They are keen to recruit young 
people with a good mix of qualifications, practical skills 
and personal qualities. 

 
What experience can help you to develop the skills they 
require such as: 

● Interpersonal and communication skills 
● The ability to get on well with others and  

to work in teams 
● The ability to solve problems and  

generate new ideas 
● The capacity to take responsibility and  

show initiative 
Other benefits may include: 

● An experience to add to application forms  
for jobs or university 

● An introduction to a part time job or  
apprenticeship 

What is the process? 
You will have already had an introductory assembly and 
further information about the process is overleaf. 
Do i have to work the whole day 
This will depend on the job you do for placement. You 
will be expected to work the same sort of hours as the 
business you are in. For example, if you work in an 
office you will usually work 9am to 5pm, but if you work 
in construction you will usually have a much earlier 
start. Some job roles will require shift work so hours of  

           work will need to be agreed in advance.  
           Whatever you do there is a maximum of an  
           8 hour day (not including breaks). 

Will I get paid? 
You do not get paid because it’s part of 
your school curriculum. A few employers 
may give expenses for lunch or travel, but 
as employers offer placements free of 
charge, expenses must not be expected. 
How will I get to my placement? 
It’s very important to think about where 
you can travel to when filing in your 
Student Application Form. Only tick areas 
you know you can get to. Your travel 
options will be: 
● Walk to your placement 
● Get a lift from your parents 
● Take a train 
● Catch a bus 

Why do I have to go for an interview? 
It’s essential that you visit your employer, 
or at least talk to them on the phone. 
You will need to find out: 
● Where you are going 
● How you are going to get there 
● What time to start 
● What to wear 
● If you need to bring a packed lunch 
● What sort of things you are likely to 

be doing 
 

Your interview is a great opportunity to 
practice and develop your interview skills 
for the future. 
What tips can you give me for a good 
placement? 
● Be on time 
● Wear appropriate dress - follow dress 

codes and use protective clothing if 
needed 

● Follow instructions especially health 
and safety rules 

● Ask for help when you need it 
● Be enthusiastic and take pride in your 

work 


