
 
 
Work Experience 
Parent/Guardian information 

INFORMATION FOR PARENTS 
Parents and students will receive notifications of the 
student’s placement several months before the start 
date, after which students MUST contact the employer 
to confirm the placement. 
 
As your son/daughter is of compulsory school age the 
employer offering the placement has a legal 
responsibility to send you information about any 
significant hazards in the workplace and measures taken 
to eliminate or minimise the risks they present to the 
student. 
 
BEFORE THE PLACEMENT 
The school will prepare the students before their work 
experience in the following areas: 

● Health and safety in the workplace 
● Standard of behaviour expected 
● What to do if things go wrong 
● What to do if ill or unable to attend 

 
DURING THE PLACEMENT 
Work experience can be quite a challenge! 
 
You can help by: 

● Checking the placement is going well 
● Encouraging a mature response to any difficulties 
● Encouraging your son/daughter to persevere even 

if the placement is not what they expected 
● Letting the school know if there is a real problem 
● Checking that the work experience diary is 

completed regularly 
● Informing the school and the employer if your 

son/daughter is sick 
 

 
A teacher will normally visit the student while he/she is 
on placement. 
 
 
AFTER THE PLACEMENT 
Many young people find work experience is a key 
influence in developing their self-esteem and enjoy the 
time they spent in an adult environment. Students will 
get a chance to discuss their experiences in school but 
as a parent you can also talk over what your 
son/daughter had gained from the experience and relate 
it to your own experience of work. 
 
 

GENERAL INFORMATION 
Insurance and Health and Safety 
All employers providing work experience 
placements must be approved by Oxlep, who 
check that employers have the necessary 
insurance to cover students and that appropriate 
health and safety arrangements are in place. The 
LA insures students against personal injury that is 
not the employers fault. Placements provides are 
required to report any accident or incident 
involving a student to the school. If you have any 
concerns with regard to accidents please contact 
the school. 
 
Child Protection 
Government guidelines require that employers 
have due regard for the welfare of young people 
in the workplace. For some placements it may be 
necessary to carry out a CRB check or a 
supervisor. Further child protection guidance for 
work experience placements is available from 
OCC. 
 
Hours of work 
These will usually be the hours worked by young 
employees of the organisation and will normally 
be longer than school hours but not more than a 
standard eight hour day (excluding breaks). 
Students should not work more than five days in 
any consecutive seven day period. 
 
Travel to work 
The LA insurance does not cover injury to 
students travelling to and from work experience. 
Parents/guardians must assume their normal 
responsibilities to their child’s safety when 
travelling to and from a work placement. 
 
Payment 
Work experience is part of the school curriculum 
and therefore students are not paid. Employers 
may give expenses for lunch or travel, but as 
employers offer placements free of charge, 
expenses must not be expected. 
 
Confidentiality 
Students are expected to hold in confidence any 
information about the employing organisation 
that they may obtain work experience. 


