
 
November 2019 

 
Dear Parents, 
 

I am writing to inform you that the Work Experience week for your son/daughter will be from Monday 
13th July until Friday 17th 2020. This is a part of the school curriculum that provides students with 
an insight into the world of work and gives them the opportunity to work in an environment that may be 
of interest to them in the future. 
 

We actively encourage students not to work directly when members of their family or somewhere where 
they may already have a part time job. I would however, encourage you to assist your son/daughter in 
organising their placement as much as possible. 
 

Advice and guidance from Mrs Wood, tutors, subject teachers and other staff is available, but the 
responsibility for arranging the placement is with the student as we feel that it is an important part of the 
whole Work Experience process. Ideally students should choose a placement that they are interested in 
and may have career aspirations in. 
 

As a time saving device, I would strongly suggest that your son/daughter phones or emails the 
prospective placement to ask about the possibility of them being accepted for work experience rather 
than writing a formal letter. This should be done as soon as possible as there are a lot of students from 
other local schools in competition for the same places. When your son/daughter has found a placement 
and it has been agreed by the employer they should provide me with the name, address and phone 
number of the placement so that the paperwork can be processed. 
The deadline for arranging placements is Monday 6th April 2020 
 

Whilst I appreciate that many parents make local arrangements for work experience placements, we are 
nonetheless charged an admin fee from Oxlep to complete Insurance and Health and Safety checks on all 
potential placements and, given current pressures on school funding, this is a cost which we cannot 
budget for as a school. It is precisely for this reason that many schools have stopped offering work 
experience at all. However, at Langtree we value the experience for our students and we are very keen to 
retain this as part of the KS4 curriculum. 
 
We are therefore requesting a payment of £23 for all work experience placements in order to 
help us to cover the administrative costs of the activity for all students in Year 10. If your 
child is entitled to the Pupil Premium Grant their contribution can be covered. 
 

Methods of payment and return of consent/permission are as follows: 
Please pay by credit or debit card via the school website. To do this you should go to 
http://langtreeschool.com and click on the ‘pay here today’ icon on the front page. If you don't have your 
pupil link code contact finance who can give you the code. 
If you have any queries or difficulties with payment, please contact the finance office at: 
finance@langtreeschool.com 
 
Please return the consent form to the office. 
 
Yours sincerely, 
 
Mrs S Wood 
Careers Leader 
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