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Introduction

The Year 6 Transition Booklet
This booklet has been carefully put together to help provide you and your child 
moving into Year 7, with as much information and advice as possible to make sure 
that the transition from primary to secondary is a smooth and stress-free time.

The information moves through the year in a chronological fashion. So, the 
information in the front of the booklet is information you will need to know now and 
moves through to information you and your child will need to know for the September 
start.

Hopefully the details will be enough to provide you and your child with an 
understanding of Chatsmore school life, expectations in both behaviour, uniform and 
equipment, Chatsmore academic arrangements and details of where to find support 
and help.

Important Documents

At the back of the booklet are a number of very important documents that we would 
like you to complete and hand into us on the Year 6 New Intake Information 
Evening on Tuesday, 18th June at 6.30pm.

If you are unable to make that evening, then please return them to the school office 
before that date.  You can also hand them in on either of our morning tours on :

Tuesday 7th May or Thursday 9th May at 9.15am.



Welcome to Chatsmore Catholic High School
I am delighted that your child will be joining Chatsmore Catholic High School in September 2019.  I 
hope your child’s time here will be both happy and successful.  Over the next few months your 
child will have a number of opportunities to begin the transition from primary to secondary school. 
In addition to these visits to Chatsmore, a member of our transition team will visit your child’s
current school to gather further information.

To begin the transition process, I would like to invite you to visit Chatsmore for a guided tour of the 
school on Tuesday, 7th May or Thursday 9th May 2019 at 9.15am. The will enable your child to 
have a guided tour of the school with our Student Ambassadors while the Year 6 parents / carers 
can meet with Mrs Williams and myself.  This will be a good opportunity to ask any questions you 
may have about the transition process.  

This will be followed by our New Intake Evening on Tuesday, 18th June 2019 at 6.30pm, at which 
Mrs Williams, Head of Year 7, and I will welcome you into our community.  The students will also 
have a chance to see which form they are in, meet their new form tutor and order uniform from our 
uniform suppliers.

The ‘All Move’ or Transition Day’, agreed by all Worthing Schools, is on Wednesday, 3rd July.  In 
addition to this, we will be having two further transition days on Thursday, 4th July and Friday, 
5th July 2019. This will really give us chance to get to know the students and enable them to make 
new friends before starting in September. 

Students should come to the main hall at 8.30am.  Students should wear their normal school 
uniform and be ready to participate in lessons.  They will be able to purchase items from the dining 
room providing you have pre-loaded credit on to their Wisepay account (see separate letter 
enclosed).  Alternatively, they may bring a snack for break time and a packed lunch.   Please note 
that cash is not accepted in the dining room.  If your child is currently entitled to free school meals 
please indicate on the reply slip and lunch will be provided for them on the day.  Students will need 
to bring their trainers and PE kit as they may be participating in a PE lesson.  Each day will finish 
at 2.50pm, when students should be collected from the front of the school reception.  From 
2.50pm on Wednesday, 3rd July, you will have the opportunity to collect any pre-ordered 
stationery items. At the end of each of our transition days, your child’s form tutor will be available 
should you need to meet with them informally. Your child’s Headteacher is already aware of the 
above arrangements, however, you may still need to request a leave of absence.

Finally, can I say how much I am looking forward to meeting and getting to know your child over 
the coming months.   

In the meantime if you have any further queries please do not hesitate to contact the school office.

Yours sincerely

Mr P Byrne
Headteacher



Our Mission Statement

The mission of Chatsmore Catholic High School is to help every individual to 
achieve the best they can through giving witness to the way of life inspired by Christ 
and taught by His Church. 

In our journey we aim:

• To pray and worship together
• To develop a happy community where we achieve and experience friendship and 

respect
• To love, help and support individuals in learning and faith so that each day we 

show that God is:

• In our heads and in our understanding
• In our eyes and in our looking
• In our mouths and in our speaking
• In our hearts and in our caring for our friends and family so that we can 

continue to build God’s kingdom

Community, Aspiration, Resilience, Prayer and Excellence are 
five principles that provide a simple but sharp focus on the qualities we are looking 
for from students at Chatsmore everyday.

Students are expected to be aware of all five principles at all times and how they can 
live them out in their learning, in their relationships and in the future. They are 
expected to look for opportunities to embed them into all aspects of school life. 
Students are empowered to take responsibility for their own self-improvement 
through the five principles.

Staff challenge students to live out these principles to push themselves forwards. 
Staff hold students accountable when they fall short and use the Rewards system to 
positively reinforce these values.



Transition 
Events

April, May, June & July



The transition timetable….
The timetable below lists all of the events that will take place between now and 
September. The events are displayed chronologically, with some pf the event given 
more information in this booklet.

APRIL MAY JUNE JULY SEPTEMBER

Transition 
visits to your 
child’s Primary  
school are 
arranged by 
Head of Year 
7.

New Intake 
Pack and 
Transition 
booklet sent 
out to all 
parents

Tuesday, 7th 
or 
Thursday, 9th 
May at 
9.15am.
You and your 
child are 
invited to 
attend a 
guided tour of 
the school. 

Tuesday, 18th 
June 
New Intake 
Information 
evening.
6.30pm -
8.00pm

Presentation  
from the Head, 
Mr Byrne  and 
Head of Year 
7, Mrs Williams  
on 
expectations.

A chance to 
meet key staff, 
purchase 
uniform and 
equipment and 
to find out 
more from year 
7 students and 
our Principal 
Ambassadors.

Find out which 
tutor group 
your child is in  
and meet the 
tutor.

Transition 
days

3rd July, 4th 
July,
5th July

8.30am –
2.50pm
Important three 
days. 

This is an 
opportunity for 
your child to 
experience 3 
days at 
secondary 
school, to find 
out more about 
the curriculum, 
and meet their 
teachers  and 
students.

Tuesday 3rd

September

Start of Term 
for new year 7 
and year 11 
students.
8.30- 2.50pm

Questions 
answered by 
students  from 
Chatsmore. 

Booklet  ‘All 
about me’ 
given out and 
completed by 
your child. 



Transition Events

We fully understand the size and the nature of the changes facing your child, so it is 
important to us that your child is fully supported throughout this transition process. 
To support this we aim to encourage  your child to attend these events so that 
they are comfortable at Chatsmore and familiar with many of the staff and students.

April – May  Visit from Head of Year 7 Mrs Williams, and the transition team, to your 
child’s primary school. This is an opportunity for your child to find out more about 
Chatsmore and to talk about any anxieties they may have. It is also an opportunity 
for the Head of Year to find out more 
about your child and talk to their year 6 teacher.  

May – School Tours, Tuesday 7th May and/or Thursday 9th May 9.15am.  You 
and your child are invited in for a guided tour of the school with our Ambassadors. 
Parents can then meet with Mr Byrne and Mrs Williams to ask any questions about 
the transition process.

June - New Intake Parent Evening, Tuesday 18th June 6.30pm to 8pm
Mr Byrne, the Head teacher and Mrs Williams, Head of Year 7 will welcome you and 
your child into our community and talk about our  expectations, the behaviour policy 
and rewards system. It is also an opportunity for you and your child to ask any 
questions, meet key members of staff,  form tutors, and to purchase uniform and 
stationery packs.(more details of this day are in the booklet)

July - Transition Days. Wednesday, July 3rd is the ‘All Move’ or Transition day 
agreed by all Worthing Schools for all year 6 students to attend their chosen 
secondary school. In addition we have also decided to have two further transition 
days, Thursday 4th July and Friday, 5th July. These are full days with your child 
experiencing a range of activities designed to give them an understanding of 
secondary school life, make friends and give us a chance to get to know your child. 
Your child’s primary school have been informed about these dates, but you may 
have to request a leave of absence for these extra days.

September - Beginning of Autumn term, Tuesday, 3rd September  is the first day 
of the Autumn term. On the first day the school is open only to year 7 and year 11 
students. Your child is expected to arrive at school at 8.30am. They will be met in the 
school hall by their tutor and an Ambassador, and will spend the day attending 
lessons and meeting their teachers.



Parent New Intake Information Evening 
Tuesday 18th June at 6.30pm

A guide to the Year 6 Information Evening

We consider this event to be very important, so we do expect that all 
parents/carers and their children joining Chatsmore in September attend.

The purpose of this evening is to give you and your child an opportunity to meet with 
key members of staff and to ask any questions you may have. It is also a chance to  
find out about Chatsmore’s expectations, both academically and socially, and to 
purchase uniform and equipment. 

The presentations will be followed by tea and cakes.

Please note: The information evening  begins at 6.30 and runs until approx. 8.00pm

The evening will include:

• Key presentations from : 

Mr Byrne, Headteacher, 
Mrs Williams, Head of Year 7
Principal Ambassadors and some year 7 students.

• Information regarding our curriculum and core principles

• Finding out which house and tutor group your child has been allocated

• Opportunity to meet your child’s form tutor

• Details of our sanctions and rewards system

• Buy and order school uniform and PE kit, from our uniform suppliers

• A chance to order stationery  packs



Year 6 Transition days
Wednesday 3rd July, Thursday 4th July 

& Friday 5th July.

We do expect all students who have been allocated a place at Chatsmore to 
attend on all three days.

On these days year 6 students will have experience of what typical days at 
secondary school will be like.

It is a chance for students to get to know their new classmates and form tutor 
properly. The time spent on this day familiarising themselves with the school will 
ensure that when September arrives they are far less apprehensive about what they 
will face.

On each day:

• Students should come to the main hall at 8.30am

• Students should wear their primary school uniform and bring a pencil case

• Students can either bring a snack for morning break time and a packed lunch or, if 
you have pre-loaded credit onto their Wisepay account, (see sheet on Wisepay
and Canteen) they can purchase items from the canteen. Please note – cash is 
not accepted at the canteen. If your child is currently entitled to  free school meal 
then please make sure that the office are aware. 

• Students will need to bring trainers and PE kit as they will participate in a PE 
lesson

• Students will be supported on the day by our student Ambassadors

• Students will begin the day with a brief welcoming assembly and talk about the 
day

• Each day will finish at 2.50pm when students should be collected from the main 
hall

• Wednesday, 3rd July, at 2.50pm pre-ordered stationery packs will be available 
for collection



Getting ready  
for September
Term begins for Year 7 on Tuesday, 

3rd September 8.35am.

Important information, expectations, 
policies and advice



Getting Ready for September
Useful Information

Key Staff

School Contact details
Chatsmore Catholic High School
Goring Street
Goring by Sea
Worthing BN12 5AF
Telephone 01903 241368
Email:  office@chathigh.co.uk

Mr P Byrne Headteacher pbyrne@chathigh.co.uk

Mrs G Byrd Senior Assistant Head teacher gbyrd@chathigh.co.uk

Mrs S Bagshaw Assistant Head teacher sbagshaw@chathigh.co.uk

Mrs R Rodriguez Assistant Head teacher rrodriguez@chathigh.co.uk

Mrs T Gladman Assistant Head teacher tgladman@chathigh.co.uk

Mr L Durr Assistant Head teacher ldurr@chathigh,co,uk

Mrs T Williams Head of Year 7 twilliams@chathigh.co.uk

Mrs K Godfrey Admissions/Headteacher’s PA kgodfrey@chathigh.co.uk

Mrs J Martin SENCO Manager jmartin@chathigh.co.uk

Pastoral Team

Mrs G Byrd Senior Assistant Head teacher gbyrd@chathigh.co.uk

Mrs V Flatman Inclusion & Safeguarding Manager vflatman@chathigh.co.uk

Mrs A Trussler Inclusion & Safeguarding Manager atrussler@chathigh.co.uk



Getting Ready for September

Behaviour Expectations
AIM HIGH REWARDS

As a school, we want students to achieve their full potential. With this goal in mind and to ensure 
that students are demonstrating the right commitment to their studies, we have introduced a more 
robust and engaging process to reward good behaviour and positive learning attitudes during 
lessons. 

Pivotal to the rewards system is the Loyalty Card (following the Tesco club card concept).
Students will take responsibility. If they lose or deliberately damage their card, credit stickers on 
the card will not be replaced.

The loyalty card is a 3-in-1 card, all credits students earn for themselves are also earned for both 
their House and Year group.

The loyalty card provides visual evidence of how well a student is doing. Students are encouraged 
to ‘Aim High’ and achieve. The awarding of credit stickers is in recognition of their aspirations and 
hard work.

All students start by working toward the Bronze reward level and every time a loyalty card is 
completed, they can then start working toward the next reward level.

The 5 Reward Levels:

• Bronze 500 Credits
• Silver 1000 Credits
• Gold 1500 Credits
• Platinum 2000 Credits
• Platinum Plus 2500 Credits

For each reward level the student achieves there will be a greater selection of rewards to choose 
from.

Aim High Rewards will become available once the completed loyalty card has been submitted and 
the credits appear in the student’s reward account.

Once the reward level has been reached then credits can be redeemed for one of the rewards on 
offer.  These could include:

• Money Off Vouchers (Prom Tickets, School Trips, Revision Guides, Stationary).
• £10 & £20 Vouchers (Amazon, iTunes, Argos, etc).
• Free Canteen Treats (Drink, Snack or a Meal).
• Celebratory Breakfast or Lunch with the Head.
• Free Reading Book
• Priority Place (on school trips with limited places)
• Canteen Fast-Pass (you skip the queue +1 friend)
• 200g bar of chocolate, or bags of chocolates
• Tutor Group Celebration (if your tutor group wants to celebrate an event, then you

can all club together some of your credit and order in a pizza)



Getting Ready for September

Behaviour Expectations
AIM HIGH REWARDS

To earn a reward sticker, the student will need achieve six or more ‘ticks’ in the following areas 
(some departments may have their own additional criteria to earn reward stickers):

• Being the first to start work
• Positive contributions to discussions or Q&A sessions
• Responding well to instructions or activities
• Being helpful (i.e. staying to help tidy up)
• Helping other students with their learning
• Good effort and conscientious work
• Homework (handed in on time, completed to a high standard, regularly submitted on time and of 

consistently good quality)
• Students (especially KS4) can also earn credits for consistency and progression made during a 

lesson and/or across a series of lessons.
•   Reading 2 books every 6 weeks (half term) 

Extra-curricular activities and out of school activities (i.e. sports, DofE, charity/voluntary work) can 
also earn reward stickers.



Getting Ready for September

Behaviour Expectations
At Chatsmore Catholic High School we believe that:

• in order to enable effective learning and teaching, good behaviour in all aspects of school life is a 

basic requirement

• the school will provide a safe and structured environment in which students can learn and teachers 

can teach

• all students are expected to behave with respect and courtesy towards each other, school staff and 

members of the local community

• parents/carers should encourage their child to behave appropriately and respectfully and should

support the school’s authority to discipline students who do not meet expectations

• Parents are expected to take responsibility for the outstanding behaviour of their sons or daughters             

and to assist the school in maintaining high standards through the home/school agreement and other 

measures

• Students throughout the school are expected to take responsibility for their own behaviour (within

academic and social time) and to meet or go beyond the expectations of the school 

Students are expected to:
• be polite, helpful and supportive to staff and other students and respond positively to staff requests

• respect other people’s property

• wear the school uniform correctly

• have basic school equipment and books for each lesson

• have due regard for the health and safety of themselves and others and take responsibility for their 

actions

• complete classwork and homework to the highest possible standard and hand it in on time

• respect the school buildings, equipment and surroundings and help to keep them free from litter and  

graffiti    

• have excellent attendance and punctuality

• keep to the school rules and to abide by the Home - School agreement (copy in Forms to Sign 
section)

Positive behaviour
The school recognises the value of praise and rewarding students who conduct themselves in a 

responsible manner and display positive attitudes towards their work and other members of the school 

community. We reward positive behaviour through: verbal praise and positive feedback, weekly 

celebration of individual achievements through Year assemblies and our Aim High Reward system (see 
Rewards page for details)

Unacceptable behaviour
At Chatsmore Catholic High School we implement a range of sanctions for unacceptable behaviour (see 
Sanctions for details)
Parents will be contacted promptly by the school to notify them of detentions, requests for interviews or 

to report misbehaviour.

For more information about behaviour,please see our Home School Agreement and Behaviour for 
Learning Policy on the school website



Getting Ready for September

Behaviour Sanctions
OFFENCE SANCTION 

Incorrect Uniform (e.g. shoes/ 
trainers, trousers/ skirt) 

Community Service x 1 day if no letter from parent/carer. 

Appearance e.g. top button/ skirt 
or trousers rolled up/ make-
up/nail polish/false nails

Community Service x 1 day. Provide student with make-up wipe or nail polish remover. 
Persistent – SLT detention or Community Service x 5 days.

Unnatural hair dye/ inappropriate 
hairstyle 

Hair back to normal asap.
SLT to decide if pupil needs to be withdrawn from lessons or sent home or to barbers/hairdressers.
Community Service until hairstyle/colour is acceptable. 

Jewellery
Confiscate for the day. Pass to Student Reception in a labeled, dated envelope. Up to student to 
collect. 

Chewing gum Community Service x 1 day. 

Eating outside designated areas Community Service x 1 day.

Use of Mobile Phones/iPods 
Confiscate - The student to collect their device after school.
Persistent - Inform parent/carer – student to hand in phone to student reception and collect at 
the end of the day for a half-term.

Swearing 

At a member of staff – fixed term exclusion.
At a fellow pupil – seclusion.
Any other use of a swear word – 1 hour after school.  If in lessons the detention is issued by the
subject teacher; if during break or lunch the detention is issued by the duty member of staff.

General (pen, purple pen etc.) - Community Service x 1 day.
Subject specific (e.g. calculator, PE kit - sanction by member of staff – break or lunch detention).

Lack of homework or 
unacceptable homework

Subject teacher 1 hour detention and phone call home.
Persistent – Subject Leader detention and subject teacher to call home.
Continued persistent – SLT detention and formal meeting with parent.

Late for school 
Community Service – for a minimum of 15 minutes or no. of minutes late x 2 if greater.
Persistent - SLT to issue after-school detention and put on punctuality report. 

Late to lesson 
Individual member of staff to set a break or lunch time detention for a minimum of 10 minutes or no. 
of minutes late x 2 if greater.

Disrupting learning of others or 
showing disrespect. 

Subject teacher to issue one warning, remove on second occasion.  Subject teacher follows up with 
a 1 hour detention places on a department report and makes a phone call home.
Persistent – 2 hour Subject Leader detention. Subject teacher to place on a department report and 
call home.
Continued persistent – SLT formal meeting with parent.

Refusal to follow instructions
Seclusion from lessons. 2hr detention after school. If in lessons the detention is issued by the 
subject teacher; if during break or lunch the detention is issued by the duty member of staff.
Persistent – 8.30am to 5pm seclusion. 

Truanting from a lesson/lessons 
Make up time after-school and/or Inset Day. If individual lesson is missed subject teacher to give 
sanction and make a phone call home; if whole day SLT to organise and call home. 

Leaving school site Make up time after-school, break and lunch seclusion.
Aggression: 
Football/game out of hand Community service x 5 days
Bundling or wrestling on field Community service x 5 days

More sinister, e.g. fighting 
8.30am to 5pm seclusion
Serious – Fixed term exclusion/ permanent exclusion 

Injury Fixed term exclusion. 
Towards a member of staff or 
student

Fixed term exclusion. 

Unprovoked attack Fixed term exclusion

Inappropriate behavior/ physical 
contact/ bullying/ discrimination

Depending on severity (after investigation the sanction and number of days will be decided.
Seclusion 8.30am to 5pm seclusion/ Exclusion and Community Service x 5 days.

Damage to property Payment for cost of replacement or repair.  Seclusion.

Cigarettes/lighter/ e-cigarettes
(including smoking at the station) 

In possession - isolation at break and lunch time x 5 days followed by 2 x 2hr detention.
Smoking – seclusion all day, isolation at break and lunch time x 5 days followed by 2 x 2hr detention

Illegal substances / offensive 
weapons

Permanent exclusion. 



Getting Ready for September

Attendance
All students should strive for 100% attendance at all times. Attendance should not 
drop below the school target set of 100%.

Things you should know about our attendance expectations and reporting 
absence:

Reporting Student Absence
There are three ways in which you can alert the school to your child’s absence: 

• Parents/carers can leave an answerphone message reporting their child’s 
absence from school or lateness to school due to an appointment by dialing the 
school telephone number and then pressing 2 when prompted. Wherever 
possible, please ensure this is done before registration at 8.40am.  Please 
ensure you leave your full name, the student’s name, their tutor group, the 
reason for their absence and your relationship to the absent student.

• You can send an email to the school office (office@chathigh.co.uk ).  Please 
include all the details as requested above.

• You can email via the parent portal “Edulink”

Please note that without a reason e.g. illness, medical, we cannot authorise an 
absence. If a student is absent for more than three days for an illness, we may not 
be able to authorise the absence without some form of medical evidence. This can 
be in the form of a medical appointment slip, a hospital appointment letter, a 
prescription slip or a prescribed medication box showing your child’s name on the 
printed label. Please can you ensure that any letters regarding past or future 
absences (other than holiday requests which must be addressed to the 
Headteacher, Mr Byrne) are addressed and sent/given to the attendance officer 
nwilby@chathigh.co.uk and not your child’s Form Tutor, so that the appropriate 
information is shown on your child’s attendance records. 

It is also very important that, should your child miss registration, he/she remembers 
to come student reception to sign in or sign out as appropriate so that we have an 
accurate record of all students on the school site. This is to ensure their safety. 
Please remember to let us know for each subsequent day of absence. 



Getting Ready for September

Attendance
Request for Absence 
Research shows that low attendance has a detrimental impact on progress & 
achievement. Students are in school for only 190 out of 365 days each.  This means 

there are 175 other days for holidays and evenings/weekends for social activities.

• A student with 80% attendance misses the equivalent of 1 day a week, which 
equates to 5 lessons of learning per week.

• A student with 90% attendance misses the equivalent of 1 day a fortnight, which 
equates to 5 lessons of learning a fortnight.

We have high expectations for all of our students in terms of attendance, 
expecting all students to attend on a regular basis. 

As a school we define the term ‘regular’ as a minimum of 95% attendance. In the 
rare cases that there is a justifiable reason for a student’s low attendance it is 
expected that the parent/carer engage and communicate proactively with the school 
providing clear information (from involved professionals) explaining the reason for 
the persistent absence.  The clearer the information we have the better we can 
support the student in their education.  The school has a range of flexible and 
supportive options available to students with specific needs in order to help them 
attend and therefore not miss out on their education. It is ultimately the responsibility 
of the parents/carers to ensure their son/daughter regularly attends school.

The school has a range of monitoring and support systems designed to help 
students to achieve and maintain regular attendance. Our staff work directly with 
students, their families and outside agencies to help encourage and secure regular 
attendance.  In addition to this we regularly celebrate and reward students with 
excellent attendance and punctuality.

If a student has a pattern of persistent absence and/or a student’s attendance 
drops and/or stays at a low level we are duty bound to inform the local 
authority (WSCC Pupil Entitlement Team) who are responsible for taking 
further action.



Getting Ready for September

Uniform & Equipment
Basic school equipment
It is important that your child comes to school with the right equipment for the day 
ahead. Students must have the following equipment:

A pencil case; black or blue ball-point pens; HB pencils; rubber; sharpener and a 
ruler. Coloured pencils are useful but not essential.

Additional school equipment
We would expect students to have:
A purple biro – this can be bought from the school; calculator; compass and a 
protractor
Please note this equipment is included  in the stationery pack which you can 
pre-order (see form included)

School bag
A student’s school bag should be large enough to carry folders and books. Parents 
are asked to ensure that all books taken home are properly cared for so a suitable 
school bag is important. Bags can be rucksack style or across the body style, 
‘handbags’, ‘purse’ type  or shopping bags are not appropriate as a school bag.

School Shoes
When buying school shoes please be aware of the school uniform policy:
•Trainers are not permitted as uniform shoes
•Shoes must be plain black with no heel
•Boots are not permitted as uniform shoes
•Please ensure that shoes are waterproof

Outdoor clothing
Outdoor clothing i.e. coats, scarves, gloves, may be worn outside the building but 
not inside the building or classrooms.



Getting Ready for September

Uniform
Chatsmore expects that all students wear their uniform with pride, so we look for  at 
all times a tucked in shirt, smart tie, blazer and trousers or skirt.

The uniform consists of:
Black blazer with the school badge embroidered on pocket.
Boys: Black school trousers, full length. The following are not acceptable: 
trousers that are skinny fit/skin tight and Jeggings/Leggings, Jeans.
Girls: Black trousers, full-length. Must be straight legged and in black material with 

no tapering or flaring. The following are not acceptable: trousers that are skinny 
fit/skin tight and contain lycra or stretchy material Jeggings/Leggings, Jeans.
Black skirt (plain Banner straight skirt ‘Luton’ or ‘Salisbury’ style) - no more than 5cm 
above or below the knee. Lycra/jersey material is not acceptable

Light blue plain shirt - long enough to be tucked in

Clip on school tie
Black socks

Black tights or socks - Ankle socks over tights are not considered part of the school 
uniform

Optional
Black v-neck jumper with Chatsmore logo

Short sleeve light blue shirt in summer

Sensible, comfortable black shoes (no heavy boots, canvas shoes, trainers or 
plimsolls, shoes with heels greater than 5cm, backless sandals)



Getting Ready for September

Uniform - PE KIT
Our PE Kit is currently changing, but will consist of the following items. Kit will be 
available  to order in June 

Female Top Male Top

Scort
Shorts

Tracksuit bottoms  



Getting Ready for September

Uniform
Our Uniform Suppliers

Broadwater Sports Felix Dance & 
Leisurewear

First 4 Uniform

37 Broadwater Street West 37 Beach Road 32 North Road

Worthing Littlehampton Lancing

BN14 9BY BN17 5JA BN15 9AB

Tel: 01903 234589 Tel: 01903 721375 Tel: 01903 751181

www.broadwatersports.co.uk www.felixdancewear.co.uk www.first4uniform.com



Getting Ready for September

Useful information
• Mobile Phones  We have a strict policy of NO use of Mobile phones during 

the school day. Please ensure they are switched off and in bags during lessons. 
Students may go to the office should they need to make a call. Should parents 
need to contact their child, they can do so by ringing the school office  - 01903 
241368

• Homework  Homework will be regularly allocated by your child’s teacher 
Chatsmore uses a system called Edulink , this is an online system which can be 
accessed by students, parents and teachers. Each student, and parent will 
receive their own username and password to log in and check what homework 
has been set and when it is due in. Parents and students will also receive an 
email alert that homework has been set. A  high standard of completion is 
expected for all pieces of homework.

• Reports and Parents Evening  Reports are issued at  six times a year at the 
beginning of every half term. They will be uploaded onto Edulink. They give 
information on attainment in relation to targets  and shows how your child is  
doing in behaviour in class; classwork; homework and organisation. You are 
encouraged to contact the tutor, teachers or Head of Year should you have any 
specific issues relating to the report. Parents are asked that they attend set year 
group evenings to discuss their child’s progress with subject teachers. Dates for 
these evenings are given to the parent via the parent portal. Parents can make 
appointments to see the teachers of their child using the parent portal ‘Insight’

• Global Consent   When your child starts you will receive a ‘Global consent 
form’. If you send this back to the finance office it will mean that you do not have 
to return slips when your child is going to take part in a school trip (this does not 
include overseas, residential or hazardous trips) If you pay on line and have 
completed a global consent form, this will cut down on paperwork and your child 
will not have to bring any slips or cheques to school .We will never take your 
child off site without letting you know.

• On-line payment system   We have an online payment system called 
WISEPAY which can be accessed via our school website, Please  pay online 
whenever possible. When your child starts Chatsmore you will be allocated a 
password to use on Wisepay.



Useful information continued…

• School Canteen   Students may bring a packed lunch into school should they wish 
but we also have an excellent canteen. The canteen is owned and run by Innovate 
and offer a choice of nutritious hot and cold food. Buying food and drinks is a 
cashless system with payment done via a fingerprint scanner. Each student has their 
own account and parents can put money onto this for buying of food and drink. 
Monies can be allocated to your child’s account via Wisepay.

• Illness  The school has basic first aid facilities for accidents and illness occurring in 
school but is not able to give all day care to students who fall ill. Please complete a 
the Data form (Data collection form can be found in the documents section) 
giving us emergency address and telephone number where you can be 
contacted during the day, with details of your family doctor. Please ensure you 
inform the school of any changes in emergency contact arrangements. If your child is 
taken ill with an infectious disease or stomach bug, then please inform the school. If 
you want the school to hold any medication for your child then you need to complete 
a consent form (this can be obtained from the school office)

• Free School Meals Your child can almost certainly claim free  school meals if you 
receive any of the following: Income Support, Income-based Jobseekers 
Allowance, Guaranteed element of State Pension Credit, Income-Related 
Employment & Support Allowance, Child Tax Credit ONLY. Registering for free 
school meals means that the school can receive  extra funding. This funding can  
support enrichment options for students and also further academic support. Once 
you have registered, it is optional for your child to have a free school meal. They will 
be able to have a meal every day or only on some days. With cashless catering 
receiving a free meal is anonymous, thus removing any possible embarrassment you 
and your child may feel. For further information or to register telephone: WSCC on 
03330 222555



Getting Ready for September

Useful information
KEY DATES

School Calendar 2019/2020

Autumn Term 2019

Monday 2nd September – Friday 20th December
Term starts on 3rd September for year 7 & 11 students.
Half Term  28th October - 1st November

Spring Term 2020

Monday  6th  January - Friday 3rd April
Half Term 17th February - 21st February

Summer Term 2020

Monday 20th April - Friday 17th July
Half Term 25th May - 29th May

INSET Days
Monday, 2nd September 2019
Monday 6th January 2020

Further INSET days have yet to be decided. Once agreed, the dates will be 
on the school calendar and parents and students will be reminded in

advance.



Useful information
ROAD SAFETY AT CHATSMORE

Our gates are closed during peak times, 8.30am-9am and 2.45pm – 3pm,  to prevent 
unnecessary traffic in the school grounds

The north stretch of Goring Street (by the school gates and the level crossing) is not 
designated for traffic or parked cars. Therefore we have, in conjunction with West 
Sussex County Council’s School Travel Adviser, identified four ‘Park and Stride’ 
locations. These are – Goring Way, Coleridge Crescent, Aldsworth Avenue and 
south stretch of Goring Street. Please use these locations for dropping and picking 
up your child.

The reduction in traffic in and around the school site plays an important role in road 
safety and helps to keep students safe.

All ‘Park and Stride’ locations are a short distance from the school. Please drop off 
your child at one of these points and make arrangements with your child as to where 
you will be picking up from.

Should you visit the school during the day, there are spaces in the Visitors area 
which  is sign posted as you come in. There are also disabled spaces available 
should you require them.

Bicycles

Covered cycle racks are provided and must be used for parking bicycles. Students 
must ensure that bicycles left on the premises are securely locked. Bicycles should 
be covered by your home insurance. The school has no insurance to cover loss or 
damage. Cycles are left at the owner’s own risk. There is no cycling in the grounds. 
Students should dismount and walk into school with their bikes.

We also ask that any student who does cycle to school must have:

1. Cycle helmet. This will ensure that your child is safe and if they  do have an 
accident, a helmet can mean the difference between life and death. Please do not 
take a chance on this.  
2. Bike lights. If your child stays after school for a club or fixture they  will need lights 
so that they are able to cycle home safely in the dark.  
3. Lock. By your child locking their bike in the bike shed this will ensure that it is safe 
as we have had unlocked bikes stolen in the past.

Please can all parents/carers support the school by ensuring these things are 
in place



Documents to 
complete and 
return to us

Please ensure that all these documents 
are completed and returned to the 

school, no later than the Year 6 New 
Intake Information evening on  

Tuesday 18th June 2019



Documents Check List
Please tick for the form being returned and complete the slip below. 
Please return this together with the forms to the school office on or before Tuesday, 
18th June

❏ Data Collection Sheet

❏ Cashless Catering/Global Consent /Indemnity Form

❏ Cashless catering at Chatsmore Year 7

❏ Online payment system at Chatsmore – Wisepay log-in details (to follow)

❏ Student School Network and Internet Access Acceptable Use POLICY

❏ Medical Conditions and Paracetamol Consent

❏ Consent Form for Photography

❏ Home School Agreement

❏ Locker Key letter (Optional)

❏ Stationery Pack offer

Name of parent/carer …………………………………………….

Name of Child …………………………………………….

Signature …………………………………………….

Date ……………………………………………..



Our School Prayer

God be in our heads and in our 
understanding,

God be in our eyes and in our looking,
God be in our mouths and in our speaking,

God be in our hearts and in our caring,
God be with our friends and family,

Be with us now and always,
Amen.


