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SEN INFORMATION REPORT 

 

The governing bodies of maintained schools and maintained nursery schools and the 
proprietors of academy schools must publish information on their websites about the 
implementation of the governing body’s or the proprietor’s policy for pupils with 
SEN. The information published must be updated annually and any changes to the 
information occurring during the year must be updated as soon as possible. The 
information required is set out in the Special Educational Needs and Disability 
Regulations 2014.  

The SEN Information Report must include the following information and be cross 
referenced to the School‟s SEN Policy, Accessibility Plan and how the school meets its 
duties under the Equality Act 2010 (and updates issued in 2012). 

The kinds of special educational needs that are provided for in school 

At Norton Infant School we believe that every child is entitled to enjoy their childhood and be 
valued for their individuality. Each child will be encouraged to develop their full potential in a 
safe, happy, caring and stimulating environment. Our priority is to actively remove barriers to 
learning and cater for the individual needs of all the children in our care. 

Under the new „SEN Code of Practice 2014‟ a child has a special educational need if they 
have provision that is „additional to‟ or „different from’ that made generally for others of the 
same age.  The SEN Code of Practice 2014 also explains that special educational needs 
and provision can be considered as falling under four broad areas: 

1. Communication and interaction 
2. Cognition and learning 
3. Social, mental and emotional health 
4. Sensory and/or physical 

 

All our children are carefully monitored and tracked throughout their school life and are 
observed in their work and play.  If we have any concerns about the development, behaviour 
or progress of a child, we will discuss them with parents and seek the expertise of our 
SENCO, colleagues and outside agencies where necessary to develop strategies to support 
them.  This may result in the child being part of a Support Plan group who will have specific 
interventions or support to meet their needs which are reviewed regularly as part of an 
assess - plan-do-review cycle. 

We work with colleagues from external agencies who can provide additional support such as 
Speech and Language Therapists, Occupational Therapist, Physiotherapists, Educational 
psychologists and the ASCETS team to ensure our provision is tailored to the child‟s needs.  
We have a comprehensive policy which outlines our approach in more detail which you can 
find on the website or is available in school. 



 

 

 

 

The name and contact details of the SENCO (mainstream schools) and further contacts 
where parents/ carers may have concerns 

Mrs Louise Ponsonby SENCO – Norton Infant School 01302 700743 

Responsibilities 

 Manages a range of resources to enable appropriate provision to be made for 
children with SEND in accordance with the new „Code of Practice‟ 2014. 

 Oversee the day-to-day operation of the school‟s SEND policy. 

 Coordinate, monitor and evaluate provision for all children, including those with 
Special Educational Needs and Disabilities 

 Communicates effectively, supports and advises class teachers, support staff and 
parents. 

 Oversees the records and tracking of all children with Special Educational Needs 
and Disabilities  

 Co-ordinate and contribute to the training of staff. 

 Liaise with external agencies including the LA support, SEND Coordinators, 
Educational Psychology services, ASCETS, SAIDSEND, Health and Social 
Services and voluntary bodies. 

 Monitors and evaluates the SEND provision for all groups and reports to the 
Governing Body.   

 The children will be grouped by whether they are accessing „School Intervention‟ or 
whether they need to access  „High Needs Funding to support more complex needs   
or as they require a more personalised long term „Education, Health and Care Plan‟.  
The SENCo is responsible for requesting and deploying the High Needs  funding.  
This is in line with the new „Code of Practice‟ 2014. 

 Support identification of children with barriers to learning. 

 Refer pupil to relevant agencies for assessment and support. 

 To devise and ensure that all staff are aware of and use the school procedures for 
the identification and support of a child with an area of need. 

 

 

 

The Class Teacher  

It is the class teachers‟ responsibility to express any concerns regarding the progress, 

behaviours or needs of children within their class to the SENCo and to parents as early as 

possible.  They also: 

 Provide support through deployment of class support staff, resources and ensure 
effective differentiation in day to day class activities 

 Plan for children‟s full participation in learning and physical and practical activities. 

 Develop strategies to support children to manage  their behaviour and to take part in 



learning effectively and safely. 

 Help individuals and provide an environment so that children can manage their 
emotions and to take part in learning. 

 Provide a range of different teaching apparatus and experiences. 

 Help to remove barriers to learning and participation. 

 Keep parents / carers informed and draw upon them for additional information. 

 Raise concerns / issues with the SENCO. 

 Provide additional support / intervention strategies. 

 Review and update progress at least termly. 

 Liaises with external agencies if required. 

 Keep records of observations, strategies used, attainment achieved to complete 
reports or provide examples when discussing the progress of individual children. 

 

The Governing Body: 
The Governing Body has due regard to the Code of Practice when carrying out its duties for 

all pupils with Special Educational Needs and Disabilities.  

 The Governing Body has identified a Governor who has specific oversight of the 
school‟s provision for children with Special Educational Needs and Disabilities.  The 
person named in this school is Mrs Melissa O’Grady. 

 The Governing Body aims to secure the necessary provision for children identified 
as having Special Educational Needs and Disabilities (SEND). 

 The Governing Body is fully involved in developing and monitoring the Special 
Educational Needs and Disabilities and Inclusion policy. 

 All Governors, and particularly the SEND Governor, are up to date and 
knowledgeable about the school‟s provision.  The Head teacher and Special 
Educational Needs Co-ordinator provides information, including the deployment of 
equipment and personnel. 

 The SEND Governor ensures that inclusion is an integral part of the School 
Improvement Plan. 

 

The Headteacher Miss Andrea Tunney 

Responsible for: 

 The day to day management of all aspects of the school, this includes the support for 
children with SEND. 

 The Head Teacher will give responsibility to the SENCO and the class teachers but is 
still responsible for ensuring that your child‟s needs are met. 

 The Head Teacher must make sure that the Governing Body is kept up to date about 
any issues in school relating to SEND. 

 For safeguarding concerns please contact our „Designated Safeguarding Lead‟ Miss 
Andrea Tunney (Head teacher)  School office number 01302 700743 

 

 

 



 
 

Policies for identifying children and young people with SEN and assessing their needs 

(list all relevant policies) 

SEND and Inclusion Policy 

 

 

 

Arrangements for consulting parents of children with SEN and involving them in their 
child‟s education 

At Norton Infant School we have an open door policy where parents can feel comfortable to 

discuss any concerns with staff in school.  We will endeavour to answer any questions and 

discuss concerns with parents, making an appropriate time to do this.  Class teachers will be 

able to discuss how each child is progressing towards their targets, and difficulties they may 

be experiencing and how parents can support at home.  Mrs Ponsonby, as SENCO, will also 

be able to meet to review their progress and next steps in how the school can further support 

each child.  Parents of children with SEND are involved in the planning and reviewing the 

Support Plan each term or more frequently if required.  They are also consulted through a 

questionnaire to seek ways to improve.   

 

 

 

Arrangements for consulting young people with SEN and involving them in their 
education 

Children usually understand what they can do well and what they need help with.  Although 
our children are very young, they are a part of the planning of support and feedback of their 
learning in school.  Where they can give their opinions on their learning and support, we can 
develop a one page profile, which can be used by all adults who work with them.     

 

Arrangements for assessing and reviewing children and young people‟s progress 
towards outcomes, including the opportunities available to work with parents and young 

people as part of this assessment and review 

Staff, parents, and children are involved at their own level in the planning and reviewing 
process.  Consultation is key and high expectations for learners.  Parents‟ views about their 
children‟s strengths and next steps are fully embraced as they know their children best.  
SMART achievable targets are established together with parents so that school and home 
are working in partnership. Targets are reviewed at least termly with parents and outside 



agencies are invited to share their observations and expertise during the review and next 
steps for learning.  Parents are fully informed about the ECHP process and supported 
throughout by school and are sign posted to SAIDSEND. 

 

All children are assessed on an informal and daily basis on all aspects of classroom work 
and play.  The class teacher will provide  targeted classroom teaching also known as  High 
Quality First Teaching 

 Support is varied and wide ranging, in order to cater for individual needs. It may 
include in class support through pre- learning activities, additional activities, teaching 
assistant support, or specific group work with a smaller group of children. 

 Your child‟s teacher will use continuous assessment to ensure that each child is 
appropriately supported and challenged in their learning. If a child experiences 
difficulties your child‟s teacher will plan appropriate levels of support though 
appropriate intervention. 

 At any point, it may be necessary to involve additional agencies to provide specialist 
advice and support- always with parent consent.  

 

 

Arrangements for supporting children and young people in moving between phases of 
education and in preparing for adulthood. As young people prepare for adulthood 

outcomes should reflect their ambitions, which could include higher education, 
employment, independent living and participation in society 

Parents are invited to take part in a home visit when their child is ready for Nursery.  Staff 
visit other settings of those children who are in a pre-school setting before children are 
admitted to Nursery or Reception.  Staff and the SENCO have professional conversations 
with other providers to establish strengths and needs so that the classroom environment can 
be prepared for a happy transition. The SENCO works closely with pre-school SENCO‟s 
where children are being supported through an Early Years Child Centred Plan.   Parents 
are invited into school to discuss their children‟s needs prior to their start date, in order to 
establish whether children need additional visits to their new class or a transition to a new 
setting book will be prepared.   

We have well established links with Norton Junior School.  Both schools work together 
taking into consideration views of parents, class teachers, Head teachers, SENCOs prior to 
children moving on in order to promote a well organised journey of activities to prepare 
children for moving on in their leaning.  Small group work and moving on books are planned.  
Observations are made throughout the transition process this is communicated to all 
involved. Adjustments are made to ensure the process is meeting the needs of the children.   
Parents are invited to meet with other setting staff along with staff from Norton Infant school 
so that children and parents can be prepared for moving on during the school holidays. 

 

 

 



 

 

Approach to teaching children and young people with SEND 

How adaptations are made to the curriculum and the learning environment of children 
and young people with SEND; schools should include details of how the broad and 

balanced curriculum is adapted or made accessible for pupils with SEND 

How children and young people with SEND are enabled to engage in activities available 
with children and young people in the school who do not have SEND 

 

We believe strongly in inclusive practice and want every child to be a part of a broad, rich 

and exciting curriculum.  We offer differentiation, where teachers adapt teaching and tasks to 

meet the needs of all pupils, either by providing additional resources, support or tailoring the 

planned activities in order for all children to work towards an objective.  There may be times 

when a more intensive intervention programme is offered to boost, scaffold, consolidate and 

support children in small groups/individually in order to meet their needs.  We monitor each 

child‟s progress throughout.  It is important for children with SEND to fully integrate with 

children who do not have SEND.  We offer continuous provision throughout school for 

children to develop their skills and independence in cross curricular contexts using the 

Learning Challenge Curriculum. 

 

  

 

The expertise and training of staff to support children and young people with SEND, 
including how specialist expertise will be secured 

Whole staff training and support is provided as and when necessary in order to meet the 
needs of individual learners.  Staff are fully supported by the SENCO through Support Plan 
meetings, Pupil Progress meetings and Transition meetings in school.  Staff meetings 
provide opportunities for staff to give feedback on training and share good practice.  Training 
from the local authority through Buy Doncaster or Community Nursing Service is sought to 
support individual children.  Educational Psychology service provides training to address 
whole school needs when requested. Outside agency training has been sought to enhance 
the understanding of Autism through CYGNETS, Behaviour management and TEAM 
TEACH through Bentley PLC and bespoke Epilepsy training through the Specialist Epilepsy 
Nursing service. 



 

 

 

Evaluating the effectiveness of the provision made for children and young people with 
SEND. 

We regularly review the progress and achievement of all pupils and regularly meet as a staff 
to discuss next steps, further support requirements and to discuss targets for the children to 
work towards.  Children with Special Educational Needs will also have an additional review 
meeting with the class teacher, parents and SENCO (where possible) to review their specific 
areas of progress and development in the „Individual Support Plan‟.  In this review meeting, 
the impact of any additional support they have received will be discussed and new targets or 
adaptations needed  will be agreed.  A new „Support Plan‟ will be written based on the 
reviewed targets as an outcome of the discussion and this will be discussed with the child 
where appropriate in order to include their ideas.  This is regularly reviewed and monitored. 
The role of home support is crucial in this in order to consolidate the learning and for school, 
child and home to be working in partnership. 

 

Support for improving Emotional and Social Development. This should include extra 
pastoral support arrangements for listening to the views of children and young people 

with SEND and measures to prevent bullying 

Children who need additional support with Emotional Health and Well-Being are observed 
carefully and a profile of the child‟s strengths, anxieties and interests is used to support the 
child‟s development.  We have a healthy life healthy living  approach where there is a culture 
in school which allows children to feel a sense of belonging and enables talking about 
problems in a non-stigmatising way.   In class, boundaries, consistency and positivity are 
used throughout to scaffold learning and play.  Staff are sensitive to the needs of all children 
and support children through the PSHE curriculum.   Children are given opportunities to 
access nurture groups, in particular Sunbeams which is a highly successful in supporting 
those children who have suffered loss and bereavement.   We work closely with parents, 
outside agencies such as the School Nurse, Educational Psychology, CAHMS to develop 
individual plans for our children.   

 

Link Anti-bullying policy 

 

Arrangements for handling complaints from parents of children with SEND about the 
provision made at the school 

Our school endeavours to provide a good service to and have good relations with pupils, 
parents and the community. It is therefore important that when a parent or other member of 
the local community has a problem with an issue that has arisen at school, it is resolved as 
promptly as possible.  We pride ourselves on our open door policy and welcome concerns to 
be discussed with us.  If you feel that you would like to discuss the provision in place for your 
child then please contact the SENCO Mrs Louise Ponsonby. 



If you have any further concerns, contact the office for an appointment to speak to Miss 
Andrea Tunney the Head teacher. 
Should parents seek additional support , parents can access the SAIDSEND Service who 
can offer impartial advice  or can contact school for a copy of the Complaints Procedure 
Policy.   

 

 

Details of the school‟s contribution to the Local Offer, including information on where the 
Local Authority‟s Local Offer is published 

The government has listened to what parents say their experience of services is like and 
have put in place a number of things to bring about improvements. One of these is the „Local 
Offer‟.  In 2012 the former Children‟s Minister Sarah Teather explained that: 

“The current system is outdated and not fit for purpose. Thousands of families have had to 
battle for months, even years, with different agencies to get the specialist care their children 
need. It is unacceptable they are forced to go from pillar to post, facing agonising delays and 
bureaucracy to get support, therapy and equipment”. 

“It is a huge step forward to require health, education and care services work together. The 
reforms will give parents better information and a comprehensive package of support that 
meets their needs”. 

Local authorities and other services will set out a local offer of all services available to 
support children who are disabled or who have SEN and their families. The local offer will 
enable families to understand what services they can access and what support they can 
expect from a range of local agencies, including from the local authority, health services, 
schools, leisure services and the voluntary sector. The offer will include provision from birth 
to 25, across education, health and social care. 

The potential outcomes of the Local Offer are: 

 To provide clarity and confidence for parents. 
 To support earlier intervention. 
 To reduce the need for assessment. 
 To identify need and gaps in provision. 
 To provide an evidence base for improving progress and securing better outcomes, 

at school and local level. 

Further information can be found at www.doncasterchildrenandfamilies.info 

 

  

 


