
Addendum for Edward Peake Middle School Child Protection and Safeguarding 

Policy (March 2020) regarding COVID 19 including online teaching protocols. 

*Please be aware this addendum will be regularly updated and reviewed in line with 

government advice.  

 

1. Context 

This addendum of the Edward Peake Middle School Child Protection and Safeguarding Policy 

contains details of our individual safeguarding arrangements during school closure due to 

COVID 19. 

 

2. Staffing and meetings 

Edward Peake Middle School have prepared and produced a rota to ensure the school is 

suitably staffed during the partial shutdown. A member of the safeguarding team is always 

available either on site or via telephone. The DSL is always available via telephone for staff to 

contact. All staff are aware of the rota and contact arrangements.  

In the event of significant absence or illness, a senior leader will take responsibility for 

coordinating safeguarding on site. This will include updating and managing access to child 

protection files, liaising with the offsite DSL (or deputy) and as required liaising with children’s 

social workers where they require access to children in need and/or to carry out statutory 

assessments at the school or college. 

Visiting schools as part of the hub provision are aware of the safeguarding procedures and 

staffing arrangements. 

Our Designated Safeguarding Lead, Miss H Butchard, is a member of the Senior Leadership 

Team and takes lead responsibility for coordinating all child protection activity within the 

school. They will provide support to staff members to carry out their safeguarding duties and 

she will liaise closely with other services such as the early help hub, children’s social care. 

health, police etc. This person has lead responsibility and management oversight for 

safeguarding and child protection. 

The Designated Safeguarding Lead is supported by the following Deputy Designated 

Safeguarding Leads: 

Mrs T Jeffs 

Mrs J Rowley 

Miss Z J Linington 

The safeguarding governor is: 

Mr Vaughan Johnson 

The safeguarding team will be supported by at least one member of the HIVE team each day.  

The school is following the advice published by Central Bedfordshire Council covering 

attendance at statutory meetings and external visits. Where possible audio/video conferencing 



is used instead of face to face attendance at meetings. Partnership Education will provide 

technical support for staff. Where safeguarding concerns exist for new or existing cases these 

will be discussed with the Local Authority. 

3. Communication and reporting concerns 

If during the course of our school closure you have any concerns regarding child protection 

and/or safeguarding issues which may arise either from your contact with pupils or from 

information passed on to you from others, please do not hesitate to report these concerns 

directly to the school. Please contact the school via the main school email address 

info@edwardpeake.beds.sch.uk or via telephone 01767 314562. Parents and carers should 

contact staff initially via the school office. This will enable us to direct the emails to the most 

appropriate person.   

Where staff have a concern about a child, they should continue to follow the procedure as 

outlined in the school Child Protection and Safeguarding Policy.  Staff are reminded of the 

need to report any concern immediately and without delay. If staff have concerns about a 

staff member who may pose a risk to children they should follow the Child Protection and 

Safeguarding Policy and contact Miss Z J Linington, Headteacher (via email) without delay. 

Concerns around the Headteacher should be directed to the Chair of Governors: Mr 

Vaughan Johnson 

 

4. Key groups 

Vulnerable children include those who have a social worker and those children and young 

people up to the age of 25 with education, health and care (EHC) plans. Those who have a 

social worker include children who have a Child Protection Plan and those who are looked 

after by the Local Authority. A child may also be deemed to be vulnerable if they have been 

assessed as being in need or otherwise meet the definition in section 17 of the Children Act 

1989. The Safeguarding team continues to make Children’s Social Services, Early Help and 

CFAN referrals.  

Senior leaders, especially the Designated Safeguarding Lead (and deputy) know who our most 

vulnerable children are. School leaders including heads of year are ensuring that their teams 

are ringing home at least once a week to the most vulnerable students.  

Records are kept in terms of when contact is made. Edward Peake will continue to work to 

help protect vulnerable children. This includes working with and supporting children’s social 

workers and the local authority virtual school head (VSH) for looked-after and previously 

looked-after children. 

Vulnerable children will be monitored closely by the safeguarding team, SEND and HIVE team. 

Safeguarding calls, check-ins and home visits will be carried out by members of the 

safeguarding team during the school closure period.  Visits will be completed on a regular 

basis.  

In all circumstances where a vulnerable child does not take up their place at school, or 

discontinues, we will notify their social worker. We will work with the social worker to agree 

a plan for staying in contact with the child and how this will be progressed if contact cannot 

be maintained. We will continue to work with and support social workers to help protect 

vulnerable children and follow the guidance issued by the Local Authority. 
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5. Hub school and visitors 

Edward Peake Middle School will be providing support and a hub base to Northill Lower School 

and Sutton Lower School. Other schools may in due course visit the school site depending on 

numbers and the length of the lockdown arrangements.  All visitors to the school must be 

signed in at the main office and wear the appropriate lanyard and sticker. Staff from other 

schools will be wearing additional staff ID. All visiting staff will be expected to adhere to the 

Edward Peake safeguarding policy and guidance. 

 

6. Attendance 

We will complete and submit the daily online attendance form to keep a record of children of 

critical workers and vulnerable children who are attending school. We will also record 

vulnerable children who are not in attendance. We will work with families to decide whether 

children in need should be attending education provision – and we will follow up on any child 

that we were expecting to attend, who does not. We will also follow up with any parent or 

carer who has arranged care for their children and the children subsequently do not attend. 

We will ask parents and carers to confirm emergency contact numbers are correct and ask for 

any additional emergency contact numbers where they are available. In all circumstances 

where a vulnerable child does not take up their place at school, or discontinues, we will notify 

their social worker. 

 

7. Children moving schools  

Where children need to attend another school/setting we will do whatever we can to provide 

the receiving institution with any relevant welfare and child protection information. This will 

be especially important where children are vulnerable. We will ensure that the receiving 

institution is aware of the reason the child is vulnerable and any arrangements in place to 

support them. As a minimum we will, as appropriate, make sure that they have access to a 

vulnerable child’s EHC plan, child in need plan, child protection plan or, for looked-after 

children, their personal education plan and know who the child’s social worker (and, for 

looked-after children, who the responsible coordinator is). We will endeavour to make sure 

that this happens before a child arrives and, where that is not possible, as soon as reasonably 

practicable. Any exchanges of information will happen at DSL (or deputy) level, and likewise 

between special educational needs co-ordinators/named individuals with oversight of SEND 

provision for children with EHC plans. Where this is not possible a senior leader will take 

responsibility. We will continue to have appropriate regard to data protection and GDPR, but 

this will not prevent the sharing of information for the purposes of keeping children safe. We 

will continue to follow advice about information sharing at paragraphs 76-83 of KCSIE. 

 

 

8. Training and recruitment 

All existing school staff have had safeguarding training and have read part 1 of Keeping 

Children Safe in Education (2019).  All staff have read the school Child Protection and 



Safeguarding policy and understand how to recognise the signs of abuse. All staff are aware 

of how to recognise individuals at risk of extremism and radicalisation. FGM (female genital 

mutilation) concerns will continue to be reported to the police in line with UK law and in line 

with our safeguarding policy.  

The DSL will communicate with staff any new local arrangements, so they know what to do if 

they are worried about a child. Safeguarding staff will develop their skills using online training 

resources if required.  

Where we have new staff/volunteers on a temporary basis in response to COVID-19 we will 

judge, on a case-by-case basis, the level of safeguarding induction required. In most cases, 

the individuals will receive a copy of the receiving setting’s safeguarding and child protection 

policy, confirmation of local processes and confirmation of DSL arrangements and contact 

details. We will also ensure that they are clear about how to report and record a concern. We 

will keep a signed record of what was included in the induction. 

In response to COVID-19, the Disclosure and Barring Service (DBS) has made changes to its 

guidance on standard and enhanced DBS ID checking to minimise the need for face-to face 

contact. Where schools are utilising volunteers, we will continue to follow the checking and 

risk assessment process as set out in paragraphs 167 to 172 of KCSIE. Under no circumstances 

will a volunteer who has not been checked be left unsupervised or allowed to work in regulated 

activity.  

Edward Peake Middle School will continue to follow the legal duty to refer to the DBS anyone 

who has harmed or poses a risk of harm to a child or vulnerable adult. Full details can be 

found at paragraph 163 of KCSIE.  

Edward Peake Middle School will continue to consider and make referrals to the Teaching 

Regulation Agency (TRA) as per paragraph 166 of KCSIE and the TRA’s ‘Teacher misconduct 

advice’ for making a referral. During the COVID-19 period all referrals should be made by 

emailing Misconduct.Teacher@education.gov.uk   

Whilst acknowledging the challenge of the current National emergency, it is essential from a 

safeguarding perspective that any school is aware, on any given day, which staff/volunteers 

will be in the school, and that appropriate checks have been carried out, especially for anyone 

engaging in regulated activity. As such, Edward Peake Middle School will continue to keep the 

single central record (SCR) up to date as outlined in paragraphs 148 to 156 in KCSIE. 

 

9. Online safety 

Edward Peake Middle School will continue to provide a safe environment, including online 

working. Partnership Education are monitoring the school systems for inappropriate language 

or conduct. Appropriate filtering systems are in place to safeguard the children. Partnership 

Education are available for remote access and support. 

It is important that all staff who interact with children, including online, continue to look out 

for signs a child may be at risk. Any such concerns should be dealt with as per the Child 

Protection and Safeguarding Policy and where appropriate referrals should still be made to 

children’s social care and where required, the police. Staff should contact the school 

safeguarding team if any concerns arise.  
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Google classroom comments are monitored to ensure children are safe and following school 

expectations. 

Online distance working and preparation of resources should follow the same principles as set 

out in the Edward Peake Middle School Code of Conduct. The school will ensure any use of 

online learning tools and systems is in line with privacy and data protection/GDPR 

requirements. 

We will seek advice from the UK Safer Internet Centre’s professional online safety helpline 

where necessary. 

(https://www.saferinternet.org.uk/helpline/professionals-online-safety-helpline).  

 

10. Protocols for working remotely during Covid-19 pandemic. 

These protocols are expected to be adhered to by all staff. The protocols are designed to 

support and protect staff and safeguard pupils: 

- Communication between staff and pupils can only be through: School email and Google 

Classrooms.  

- No live communication using videos should take place.  

- Pre-recorded videos can be used by staff to issue instructions or explain tasks. Videos 

should be recorded without other people in the video.  

- Staff should be professionally and appropriately dressed.  

- The background needs to be appropriate and safe (for example a bedroom would not 

be considered an appropriate venue).   

- Any safeguarding issue should be reported immediately to either the DSL or 

Headteacher.  

- Responses to comments on the google classroom should be professional and in line 

with the school code of conduct. 

- No communication with parents, carers or pupils via social media or using personal 

mobile phones.  

 

11. Protocols for working in school during Covid-19 pandemic. 

These protocols are expected to be adhered to by all staff. The protocols are designed to 

support and protect staff and safeguard pupils. Adhere to staff code of conduct expectations 

in relation to working with children; 

- Staff to follow a clear timetable for provision as planned in advance and shared with 

all staff on site. 

- Ensure the environment is accessible to all (i.e. doors open and in shared spaces where 

possible). 

- Utilise opportunities to work with other staff present wherever possible. 

- Follow hygiene and personal protection procedures.  

 

 

12. Support for young people including mental health 

https://www.saferinternet.org.uk/helpline/professionals-online-safety-helpline


Negative experiences and distressing life events, such as the current circumstances, can affect 

the mental health of pupils and their parents. Teachers should be aware of this in setting 

expectations of pupils’ work where they are at home. If you have any concerns about a student 

in terms of their mental health or emotional wellbeing please report this matter to school. 

Appropriate action can then be taken to ensure the wellbeing of the young person. Resources 

will be provided to support emotional wellbeing of our students in the near future. All pupils 

will have access to a dedicated email address for support during the school closure period. 

This inbox is monitored by the safeguarding and HIVE team.  

Where we are making provision for children of critical workers and vulnerable children on site, 

we will ensure appropriate support is in place for them. Support for children in the current 

circumstances may include existing provision in the school (although this may be delivered in 

different ways, for example over the phone) or from specialist staff or support services. 

The school will share safeguarding messages on its website and social media pages. Edward 

Peake Middle School recognises that school is a protective factor for children and young 

people, and the current circumstances, can affect the mental health of pupils and their 

parents/carers. 

 

13. Peer on Peer Abuse 

If we receive a report of peer on peer abuse, we will follow the principles as set out in part 5 

of KCSIE and of those outlined within the Child Protection Policy. Staff have received 

appropriate training in how to identify the signs and symptoms of peer on peer abuse 

The school will listen and work with the young person, parents/carers and any multi- agency 

partner required to ensure the safety and security of that young person. 

It is also recognised that incidents of online peer on peer abuse may increase in the light of 

greater online access by pupils. All staff have completed preventative work with pupils around 

online safety (linked to cyberbullying) and this will be supplemented by signposting during 

welfare checks for both pupils and parents/carers. Pupils have been informed of raising a 

concern with a trusted adult in the event that they do not have online access to raise a concern 

(e.g. support email and CEOP reporting)  

Concerns and actions must be reported to the safeguarding team via email 

info@edwardpeake.beds.sch.uk or telephone 01767 214562. 

 

14. Council support 

The school will comply with the LSCB procedures for managing allegations and concerns about 

adults that work or volunteer with children in all circumstances. Concerns will be reported 

directly to the Local Authority Designated Officer (LADO) in children’s social care, who will 

liaise with the Chair of Governors and they will decide on any action required.  

The LADO in Central Bedfordshire can be contacted on 0300 300 5026. 

Urgent concerns regarding safeguarding will be reported to and discussed with the Access 

and Inclusion Hub team on 0300 300 8585 or via email on 

cs.accessandreferral@centralbedfordshire.gov.uk  
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We will continue to seek guidance from Central Bedfordshire Safeguarding Children Board 
(CBSCB) and https://www.centralbedfordshirelscb.org.uk/lscb-website/home-page  

 

13. Support resources 

https://www.childline.org.uk/info-advice/ 

https://www.ceop.police.uk/safety-centre/ 

https://www.nspcc.org.uk/ 

https://www.kooth.com/ 

 www.samaritans.org 
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