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Information about coronavirus 

A coronavirus is a type of virus. As a group, coronaviruses are common across the 

world. COVID-19 is a new strain of coronavirus first identified in Wuhan City, China 

in January 2020. 

The incubation period of COVID-19 is between 2 and 14 days. This means that if a 

person remains well 14 days after contact with someone with confirmed coronavirus, 

it is unlikely that they have been infected. 

The following symptoms may develop in the 14 days after exposure to someone who 

has COVID-19 infection: 

 

-cough 

-difficulty in breathing 

-fever 

Generally, these infections can cause more severe symptoms in people with 

weakened immune systems, older people, and those with long-term conditions like 

diabetes, cancer and chronic lung disease. There is no evidence that children are 

more affected than other age groups – very few cases have been reported in 

children. 

Government Coronavirus action plan 

This document sets out what the UK as a whole has done to tackle the Coronavirus 

(COVID-19), and what it plans to do next. 

The action plan can be found here: 

https://www.gov.uk/government/publications/coronavirus-action-plan  

The document includes: 

 what we know about the virus and the disease it causes 

 how we have planned for an infectious disease outbreak, such as the current 

coronavirus outbreak 

  the actions we have taken so far in response to the current coronavirus 

outbreak 

  what we are planning to do next, depending upon the course the current 

coronavirus outbreak takes 

  the role the public can play in supporting this response, now and in the 

future 

 

 

 

https://www.gov.uk/government/publications/coronavirus-action-plan


Communication 

Please direct all initial emails to info@edwardpeake.beds.sch.uk. This means that 

your email can be directed to the right person and can be dealt with effectively. It 

also means that in the event of staff absence, another member of staff may be able 

to respond to you in a timely manner. School communication methods will continue 

to follow usual procedures. Full information regarding these procedures can be 

found in our communications policy. If your contact or emergency details have 

changed, please contact the school office to update these. 

 

Stage 1: Prevention and education phase 

 

 Parents/carers provided with national guidelines regarding coronavirus. 

 All pupils issued with guidelines regarding appropriate handwashing 

techniques. 

 Posters in all school toilets demonstrating appropriate handwashing 

techniques. 

 Access to appropriate handwashing facilities for all staff and pupils. 

 Using the catch it, kill it and bin it approach for all members of the school 

community. 

 All frequently touched objects and surfaces will be cleaned and disinfected as 

part of our regular cleaning routine.  

 Risk assessments completed for any trips or extracurricular activities in line 

with current government guidelines. 

 Topic to be discussed in community circles to reduce fear and address 

misconceptions surrounding the virus. 

 Regular updates to parents/carers. 

 Monitoring of government websites which issue health advice and guidelines. 

 Regular monitoring of staff absence for symptoms of coronavirus. 

 Review and monitoring of pupil absence for symptoms of coronavirus. 

 Designated coronavirus lead allocated for school emergency procedures: Miss 

H Butchard (Deputy Headteacher) 

 Reducing the impact and spread of misinformation by relying on information 

from trusted sources, such as that on www.nhs.uk, , www.gov.uk 

 

 

 

 

 

 

 

 

mailto:info@edwardpeake.beds.sch.uk
https://www.nhs.uk/
http://www.gov.uk/


Stage 2: Contamination and isolation phase 

People who have returned from category 1 specified countries/areas in the last 14 

days should self-isolate. This includes avoiding attending work until 14 days after 

they return. 

*Please be aware the category 1 countries/areas can change on a daily basis and 

government websites will host the most recent information.  

 

What to do if a pupil or staff member has travelled from a Category 2 specified 

country/area in the last 14 days: 

If they are currently well: 

-they are advised to self-isolate only if they develop symptoms 

-they can continue to attend work or education 

-they do not need to avoid contact with other people 

-their family do not need to take any precautions or make any changes to their own 

activities 

-testing people with no symptoms for COVID-19 is currently not recommended 

-it is useful to always take a mobile phone with them when they go out so that they 

can contact others if they do become unwell. 

 

*Please be aware the category 2 countries/areas can change on a daily basis and 

government websites will host the most recent information.  

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-

the-public 

 

Potential case of coronavirus 

Designated lead for coronavirus emergency procedures: Miss H Butchard (Deputy 

Headteacher) 

Staff will report any coronavirus symptoms to the designated lead. Symptoms 

present in children will be reported to the designated lead by the first aid team. 

Call NHS 111, or 999 in an emergency (if they are seriously ill or their life is at risk), 

and if appropriate, explain which country they have returned from in the last 14 

days. This will be done on behalf of pupils and staff. People who become unwell will 

be advised not to go to their GP, pharmacy, urgent care centre or a hospital. 

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public


Whilst we wait for advice from NHS 111 or an ambulance to arrive, the school will 

find a safe space for the unwell person to sit which is at least 2 metres away from 

other people.  

 

Designated school space for individual isolation: Deputy Head’s office  

Designated bathroom for individual isolation: Disabled bathroom in the 

admin area. 

Designated school space for group isolation: RM 1 

Designated bathroom for group isolation: Yr 5 toilets. 

 

If it is possible to open a window, we will do so for ventilation. Individuals will avoid 

touching people, surfaces and objects and be advised to cover their mouth and nose 

with a disposable tissue when they cough or sneeze and put the tissue in the bin. If 

no bin is available, the individual will be asked to place the tissue in a bag or pocket 

for disposing in a bin later. The room will be deep cleaned once they leave. 

 

Stage 3: Confirmed cases and potential closure phase 

The current guidance is that schools and colleges should not close unless specifically 

told to do so by Public Health England. Should we be told to close, we will 

communicate directly with you about what is happening and what your son or 

daughter needs to do. We will arrange for a deep clean should this be necessary. 

 

Closure arrangements 

Steps taken to decide on whether to close the school will be as follows: 

 Head teacher will liaise with the Local Authority, Public Health England, 

Diocese of St Albans, Chair of Governors and a joint decision will be made 

whether school should be open or not. 

 The length of time the school will be closed will be determined by Public 

Health England and local council advice.  

 Please be aware that national government guidelines may override this 

decision. 

 The decision to open school, or not, will be communicated to staff and 

communicated to parents via 

- The school website 

- Email via school comms 

- School twitter account 



- Local Authority and local media websites. 

 The school email account and communications system will still be monitored 

in the event of a closure. All emails will be responded to in a timely manner in 

line with our communications policy. 

 

Continuing the curriculum 

 All pupils will be expected to log on to Maths Whizz and complete their 

individual assessments. 

 All pupils will be expected to complete the accelerated reader programme. 

 KS2 pupils will be expected to access spelling shed as part of the English 

curriculum. 

 Work booklets will be set for each year group by Heads of Department. The 

booklets will be uploaded in to a dedicated area on the website. 

 Printed booklets can be provided if internet access is limited.  

 Individual class teachers will upload topic based activities to google 

classroom. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 1: Useful websites and resources 

 

https://www.gov.uk/coronavirus 

 

https://www.gov.uk/guidance/travel-advice-novel-coronavirus 

 

https://www.gov.uk/government/publications/guidance-to-educational-settings-

about-covid-19 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/common-questions/ 

 

Department for Education Coronavirus helpline 

The Department for Education has a new helpline to answer questions about COVID-

19 related to education. Staff, parents and young people can contact the helpline as 

follows: 

Phone: 0800 046 8687 

Email: DfE.coronavirushelpline@education.gov.uk 

Opening hours: 8am to 6pm (Monday to Friday) 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/coronavirus
https://www.gov.uk/guidance/travel-advice-novel-coronavirus
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19
https://www.nhs.uk/conditions/coronavirus-covid-19/common-questions/


Appendix 2: Frequently asked questions 

Question School response 
 

How effective is Edward Peake Middle 
School at keeping my child safe? 

We are following Public Health England 
guidance and government advice 
regarding H+S procedures.  
 

What do I do if my son or daughter is 
ill? 

If you believe that your son or daughter 
may have any symptoms of COVID-19, 
you should keep them at home and call 
NHS 111 for guidance. 
 

What do I do if my child is told to self-
isolate for 14 days? 
 

Please contact Miss Butchard at the 
main office so that we are aware. Each 
department is putting plans in place to 
support the pupils’ learning if any have 
to be absent from school. 
 

What do I do if my son or daughter has 
an underlying medical condition? 

Contact your GP or NHS 111 for specific 
guidance and keep us informed. 
 

How can I support my son or daughter? 
 

 By providing reassurance. It 
appears that people under the 
age of 20 are not as significantly 
affected by the virus as older 
people. 

 If your son or daughter has any 
concerns about their school 
work, please ask them to talk to 
their teachers. 

 Encourage everyone to properly 
follow handwashing and personal 
hygiene precautions. 

 Make sure we have the most up 
to date contact details for you. 

 Stay up-to-date with the official 
Public Health England guidance 

 

 

 

 

 

 

 



Appendix 3: Accessing resources on the website 

 

Access the main school website 

http://www.edwardpeake.beds.sch.uk/  

 

Click on the tab labelled ‘parents’ 

 

Click on the tab labelled ‘emergency procedures’ 

 

http://www.edwardpeake.beds.sch.uk/


Click on the link labelled ‘Corona Virus 2020’ 

 

 

Click on the tab labelled ‘Parent/Carer information’ 

 

 

Each file labelled with the year group will contain work booklets for pupils to access. 



Appendix 4: Accessing google classroom 

 

Visit the main school website 

http://www.edwardpeake.beds.sch.uk/  

 

 

 

http://www.edwardpeake.beds.sch.uk/


 

 



 

 



 

 

 

 



 

 

 


