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‘Learning and growing together as we follow Christ’ 
 

Dear candidate, 
 
Thank you for making the time to read this.  Tittensor CE (VC) First School is seeking a new headteacher, 
since our current headteacher is leaving for another school as she develops her career. 
 
Tittensor is a school in which the Church of England’s Vision for Education, published in August 2016, is 
deeply embedded.  The children, parents, carers, staff and governors wish to ensure that the caring, 
supportive and nurturing character of this inclusive school, open to all, is upheld by our new headteacher. 
 
I know that many letters such as this contain an invitation to visit the school, usually somewhere near the 
end.  In this case, I strongly recommend that you visit and observe school life.  We are immensely proud of 
how this school enables children to develop, grow and achieve; we feel that seeing this speaks for itself 
and would welcome your visit. 
 
The current head has worked collaboratively with colleagues, leading strongly whilst identifying and 
supporting their development needs.  The governors believe that a long-term strength of the school is that 
we offer and support that development for staff at all levels.  In particular, recognising that we are a 
relatively small school, our policy is to offer that development opportunity to those seeking a headteacher 
role, perhaps for the first time. 
 
We believe that policy is best for the school and for the headteacher, since we offer support and 
mentoring from a highly committed group of governors and in turn expect that commitment of the 
headteacher. 
 
This policy has paid off spectacularly well for the school.  Our current head has led transformation in many 
areas, whilst underpinning the Christian commitment of the school.  In less than four years, despite the 
financial burdens in the maintained sector, we have seen the school improve in all aspects, such as 
Tittensor becoming a pioneer in working with Oxford University Press to develop Inspire mathematics for 
small schools, a Forest School being constructed, supported by the employment of a professional Forest 
School leader, the active, enthusiastic use of a self-assessment and improvement system wholly aligned 
with Teachers’ Standards and the bringing in-house of all catering.  The published data and OFSTED report 
speak for themselves. 
 
Tittensor has had a significant influence, well beyond its size, within the Stone Cluster of schools and within 
the Church of England schools in the Diocese of Lichfield.  This has been greatly brought about by the 
current headteacher, who is now a member of the NAHT Executive and whom you may have seen or heard 
on television, radio or in the newspapers in recent months. 
 



The village church of St Luke’s has very close connections with the school, with regular events and church 
services in both venues supported by a ministry team, the school and volunteers.  The monthly Praise Time 
in school regularly fills the school hall with parents and carers joining the children and staff in collective 
worship. 
 
The PTFA has been magnificent in its aid to parents, carers, children and the school.  Welcoming and fund-
raising events are held throughout the school year, providing vital projects that have given wonderful 
opportunities to the children, including the provision of tablets to enhance the use of Google Classroom, 
the purchase of a suite of Virtual Reality equipment that allows the children to explore the world from the 
classroom and support for foreign language training. 
 
Tittensor itself is a relatively rural community, although only a few miles away from the Stoke-on-Trent 
conurbation and the canal town of Stone.  Nearby road and rail connections are first class and the village, 
surrounded by green belt, with Trentham Gardens close by, has won the Best Kept Village in Staffordshire 
award for the last two years.  The reason it has won this is simple, aside from a lot of hard work: Tittensor 
is a living community; our school is at the heart of it. 
 
This job is a great opportunity for someone who wishes to have an impact, to continue our school’s 
journey and make it their own as they develop their career.  If you feel that you wish to be part of this, we 
would be delighted to hear from you. 
 
Kind regards 
 
 
Mr Alan Lowe 
Chair of Governors 
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‘Learning and growing together as we follow Christ’ 
Dear colleague 

Welcome from the Headteacher 

After three and a half years here at Tittensor First School it is with a heavy heart that I have decided to 

move on to explore wider opportunities as a Headteacher at a larger school. Tittensor is a fantastic 

community to serve with support from all stakeholders in all that you do. 

 

When I leave, I do so knowing that we have 

- The best teaching and learning we have ever had 

- Fantastic forward-thinking resources including Virtual Reality software and Google Classroom 

- A wonderful environment to work and learn (Including forest schools and beautiful grounds) 

- Pupils who embrace philosophical discussions through global learning and P4C 

- Talented middle leaders who are pupil-centred and -driven 

- Embedded and celebrated Christian values with a superb ethos for developing the whole child 

- Fantastic local networks of school leaders 

- A strong and supportive governing body 

- A small school that is celebrated locally and nationally for what we stand for and believe in 

Tittensor is a warm and friendly place to work where every day is different. The role is extremely varied 

being a small school and you really do get the opportunity to ‘muck in’. One of the reasons I have loved this 

job and I am sure I will miss the most is the opportunity to continue teaching. This has meant that I know 

every single child and family inside out and can understand first-hand what is happening on the ground. 

If you are looking for that next challenge in your career, want fantastic support in your professional 

development and goals and want to work in a school that wants the best for you as well as from you then 

this could be the job for you. 

Don’t take my word for it. Come and see for yourself. Please feel free to ring the school office to make an 

appointment to visit or talk more informally about the school. I can also be contacted by e-mail 

headteacher@tittensor.staffs.sch.uk  

Thank you for taking an interest and don’t hesitate… you’ll only regret it later! 

Kind Regards 

 

Emily Proffitt 

mailto:headteacher@tittensor.staffs.sch.uk


Overview of the School 

     

We are a popular, small Church of England village school that is the heart of our 

community. We serve the village of Tittensor just North of Stone and surrounding area. 

With an intake of 15 we operate three mixed age classes up to year 4 with a popular 

Nursery joining our Reception class. Our pupils feed into both Walton Middle School and 

Christ Church Middle School where we have excellent transition links. 

      

Our local church St Luke’s plays a huge part in the life and development of the school, with 

fantastic support and links offered through volunteers and foundation governance. We 

share worship together through regular praise time in school and church as well as Messy 

Church and Holy Communion. We also support the village community through the village 

hall committee and are pleased to share that we have supported our village winning Best 

Kept Village two years in a row now. Our Christian values of friendship, trust, creation, 

compassion, service and forgiveness underpin all that we do. 

      

We offer beautiful grounds that look over National Trust land and are surrounded by fields. 

Our Forest School has been developed to offer our children the very best environment to 

grow and learn in with our outdoor classroom, fire pit and woodland paradise for children 

to explore. 



Application Procedure 

 

Visits to the school are strongly advised and can be booked by calling the school office on 01782 372539. 

 

For a confidential discussion on the vacancy please contact 

Mr Alan Lowe (Chair of Governors) 

Telephone: 01785 819244 

e-mail: alanl@tittensor.staffs.sch.uk 

 

For an informal discussion about the school you’re are warmly invited to contact 

Mrs Emily Proffitt (Headteacher) 

Telephone: 01782 372539 

e-mail: headteacher@tittensor.staffs.sch.uk 

 

Application form 

Please complete the R6 application form and submit this with a letter of no more than 2 sides, stating why 

you think that you would be the right candidate for this post. 

 

All parts of the application including your letter of application must be completed in full and returned to 

the school by: 

Post to: 

Tittensor First School 

Beechcliff Lane 

Tittensor  

Stone 

ST12 9HP 

e-mail:  

office@tittensor.staffs.sch.uk FAO – Vicky Larkin (Office Manager) 

no later than 9am on 15th October 2019. 

Please ensure that you have read the full job description and person specification carefully when 

completing your application as these will be considered during the shortlisting and recruitment process. 

Interviews will take place in the school on 23rd October 2019. 

“This school is committed to safeguarding and promoting the welfare of children and young people / vulnerable 

adults and expect all staff and volunteers to share this commitment” 

 

This position is subject to a criminal records check from the Disclosure and Barring Service (formerly CRB) which 

will require you to disclose details of all unspent and unfiltered spent reprimands, formal warnings, cautions and 

convictions in your application form 

mailto:alanl@tittensor.staffs.sch.uk
mailto:headteacher@tittensor.staffs.sch.uk
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Job Description – Headteacher Tittensor First School 

Key Responsibilities: 

1. Shaping the future 

 Working with staff, Governors, parents and other stakeholders to identify the future priorities 
of the school and put into place an action plan to address them.  

 Working with staff, governors, parents and children to establish the Christian Vision for the 
school for the future. 

 Embed and develop further the strong Christian Values of the community. 

 Continue to maintain Tittensor First School’s role in local support and development through 
the Diocese and local cluster. 

 
2. Safeguarding 

 Take on the Designated Safeguarding Lead role within the school. 

 Ensure that all safeguarding policies and procedures are fully implemented. 

 Accountable for promoting the welfare of all children and young people. 

 Create an organisational culture which is vigilant to, monitors and prioritises the 
safeguarding of children and young people above all considerations. 

 

3. Leading Learning & Teaching 

 Lead by example and be prepared to take part in teaching and learning activities. 

 A commitment to establish a creative and inclusive learning environment. 

 Encourage and motivate children by providing exciting and varied experiences and 
opportunities that have enriched and inspired their learning. 

 Ensure a consistent and continuous school-wide focus on pupils’ progress and attainment, 
using data and benchmarks to monitor progress in every child’s learning. 

 Ensure that learning is at the centre of strategic planning and resource management. 

 Establish creative, responsive and effective approaches to learning and teaching. 

 Ensure that Christian Distinctiveness is a key priority in all that is done. 

 Ensure a culture and ethos of challenge, support and self-belief where all pupils can 
achieve success and become engaged in their own learning. 

 Demonstrate and articulate high expectations and set stretching targets for the whole 
school community. 

 Implement strategies which secure high standards of behaviour and attendance. 

 Determine, organise and implement a diverse, creative and flexible curriculum and 
implement an effective but manageable assessment framework. 

 Take a strategic role in the development of new and emerging technologies to enhance and 
extend the learning experience of pupils. 

 Monitor, evaluate and review classroom practice and promote improvement strategies. 

 Challenge underperformance at all levels and ensure effective corrective action and follow-
up. 

 
 
 



 
 
 

4. Developing Self and Working with Others 
 

 Treat people fairly, equitably and with dignity and respect to create and maintain a positive 
school culture. 

 Build a unified staff team where respect and appreciation are shown.  

 All staff and children are valued.   

 Build a collaborative learning culture within the school and actively engage with other 
schools to build effective learning communities. 

 Develop and maintain effective strategies and procedures for staff induction, professional 
development and performance review. 

 Identify emerging talents and coach potential future leaders. 

 Ensure effective planning, allocation, support and evaluation of work undertaken by teams 
and individuals. 

 Ensure clear delegation of tasks and devolution of responsibilities. 

 Acknowledge the responsibilities and celebrate the achievements of individuals and teams. 

 Develop and maintain a culture of high expectations for self and for others and take 
appropriate action when performance is inadequate. 

 Regularly review own practice, set personal targets and take responsibility for own personal 
development. 

 Manage own workload and that of others to allow an appropriate work/life balance. 
 

5. Managing the Organisation 

 Create an organisational structure which reflects the school’s Christian Values and enables 
the management systems, structures and processes to work effectively in line with legal 
requirements. 

 Create with staff, children, governors and parents a robust behaviour policy which is 
implemented by all staff where rewards are frequently given and sanctions enforced.   

 The confidence to maintain a strong presence in the school and preserve high standards. 

 Produce and implement clear, evidence-based improvement plans and policies for the 
development of the school and its facilities and consulting as appropriate.  

 Ensure that, within an autonomous culture, policies and practices take account of national 
and local circumstances, policies and initiatives. 

 Manage the school’s financial and human resources effectively and efficiently to achieve 
the school’s educational goals and priorities. 

 Recruit, retain and deploy staff appropriately and manage their workload to achieve the 
vision and goals of the school. 

 Implement successful performance management processes with all staff. 

 Manage and organise the school environment efficiently and effectively to ensure that it 
meets the needs of the curriculum and health and safety regulations. 

 Ensure that the range, quality and use of all available resources is monitored, evaluated 
and reviewed to improve the quality of education for all pupils and provide value for money. 

 Use and integrate a range of technologies effectively and efficiently to manage the school. 

 



6. Securing Accountability 

 Fulfil commitments arising from contractual accountability to the Governing Body. 

 Develop a school ethos which enables everyone to work collaboratively, share knowledge 
and understanding, celebrate success and acknowledge accountability for outcomes. 

 Ensure individual staff accountabilities are clearly defined, understood and agreed and are 
subject to rigorous review and evaluation. 

 Provide effective leadership so as to enable the Governing Body to hold the school to 
account and provide challenge and support. 

 Develop and present a coherent, understandable and accurate account of the school’s 
performance to a range of audiences including Governors, parents and carers. 

 Reflect on personal contribution to school achievements and take account of feedback from 
others. 

 

7. Strengthening Community 

 Continue to develop and enhance the schools strong Church of England foundation 
‘Valuing all of God’s children.’ 

 Build a school culture and curriculum which takes account of the richness and diversity of 
the school’s communities. 

 Create and promote positive strategies for challenging racial and other prejudice and 
dealing with racial harassment. 

 Ensure learning experiences for pupils are linked into and integrated with the wider 
community locally, nationally and globally. 

 Ensure a range of community-based learning experiences. 

 Collaborate with the Church and other agencies in providing for the academic, spiritual, 
moral, social, emotional and cultural well-being of pupils and their families. 

 Create and maintain an effective partnership with parents and carers to support and 
improve pupils’ achievement and personal development. 

 Seek opportunities to invite parents and carers, community figures, businesses or other 
organisations into the school to enhance and enrich the school and its value to the wider 
community. 

 Contribute to the development of the education system by, for example, sharing effective 
practice, working in partnership with other schools and promoting innovative initiatives. 

 Co-operate and work with relevant agencies to protect children. 
 

 
 
 
 
 
 
 
 
 
 
 
 



HEADTEACHER: TITTENSOR FIRST SCHOOL : PERSON SPECIFICATION 

 

 
 

Category Essential Desirable 

1.  Qualifications  Qualified teacher status  

 

 First degree or postgraduate 
qualification 

 NPQH award 
 

2. Experience  Experience as an effective deputy 
or assistant Headteacher  

 Successful experience of leading 
one or more subject areas  

 Substantial, successful teaching 
experience within the primary age 
range including the new curriculum  

 

 Curriculum leadership in one or more 
core subjects  

 Experience of teaching in more than 
one school  

 Teaching experience in at least 2 of 
the key stages: Foundation Stage, 
KS1 and KS2 

 Experience of leading and/or teaching 
in a Church of England School 

3.   Professional 
Development 

 Evidence of continuing professional 
development relating to school 
leadership and management, and 
curriculum/teaching and learning  

 Experience of working with other 
schools/ organisations/agencies to 
establish communities of effective 
practice and/or school improvement 

 Experience of leading/co-ordinating 
professional development 
opportunities  

 Ability to identify own learning needs 
and to support others in identifying 
their learning needs  

4.  Strategic 
Leadership 

 Ability to articulate and share a 
vision of primary education  

 The confidence to maintain a 
strong presence in the school 

 Ability to initiate and manage change 
in pursuit of strategic objectives 

  Evidence of having successfully 
translated vision into reality at 
whole-school level   

 Ability to inspire and motivate staff, 
pupils, parents and governors to 
achieve the aims of the school  

 Knowledge of the role of the 
governing body  

 Evidence of successful strategies 
for a systematic approach to 
appraisal and school improvement. 

 Awareness of alternative income 
sources 

 Ability to horizon-scan and interpret 
new developments in the school 
context  

 Ability to establish and maintain links 
between the school and local 
community, including the church, 
voluntary and business sectors 

   

   



Category Essential Desirable 

 Strategic 
Leadership 

 /Continued 

 

 Ability to analyse data, develop 
strategic plans, set targets and 
monitor/evaluate progress towards 
these  

 Knowledge of what constitutes quality 
in educational provision, the 
characteristics of effective schools and 
strategies for raising standards and the 
achievement of all pupils  

 Understanding of and commitment to 
promoting and safeguarding the 
welfare of pupils 

 Committed to developing the character 
of the school and foster links between 
the school and the local community 

 Experience of writing school 
development plans and self-
evaluations 

5.  Teaching and 
learning 

 A secure understanding of the 
requirements of Early Years 
development and the National 
Curriculum  

 Knowledge and experience of 
developing and delivering  the 
curriculum creatively 

  Knowledge and experience of a range 
of successful teaching and learning 
strategies to meet the needs of all 
pupils  

 Able to demonstrate a clear 
understanding of the use of ICT 
in learning and teaching  

  Understanding of the characteristics of 
an effective learning environment and 
the key elements of successful 
behaviour management  

 Successful experience in 
creating an effective indoor and 
outdoor learning environment 
and in developing and 
implementing policy and 
practice relating to behaviour 
management  

  Experience of effective monitoring and 
evaluation of teaching and learning  

  Secure knowledge of statutory 
requirements relating to the curriculum 
and assessment  

 

 

 

 A secure understanding of assessment 
strategies and the use of assessment 
to inform the next stages of learning  

 

 
 
 
 
 
 
 
 
 
 



Category Essential Desirable 

6.  Leading and 
Managing 
Staff 

 Experience of working in and leading 
staff teams  

 Knowledge of the use of ICT in 
administration  

  Experience of performance 
management and supporting the 
continuing professional development of 
colleagues 

 Understanding of how financial 
and resource management 
enable a school to achieve its 
priorities 
 

 Understanding of workplace 
health management practices 

  Ability to delegate work and support 
colleagues to enable them to discharge 
their responsibilities 

 

  Understanding of effective budget 
planning and resource deployment  

 Experience of working and leading 
governors to enable them to fulfil 
whole-school responsibilities 

7.  Accountability  Ability to communicate effectively, 
orally and in writing to a range of 
audiences – e.g. staff, pupils, parents, 
governors  

 Experience of presenting reports 
to governors  

  Experience of effective whole-school 
self-evaluation and improvement 
strategies  

 Leading sessions to inform 
parents  

  Ability to provide clear information and 
advice to staff and governors  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  Secure understanding of strategies for 
performance management  

 Experience of offering challenge and 
support to improve performance 

8.  Skills, 
Qualities & 
Abilities 

 

 Strong commitment to school 
improvement and raising achievement 
for all  

 High quality teaching skills  

 High expectations of pupils’ learning 

 Adaptable to changing 
circumstances and new ideas  

 Demonstrate commitment, 
reliability and integrity  
 

 



 
and attainment 

 Ability to build and maintain good  

relationships with all stakeholders 

 Ability to remain positive and 
enthusiastic when working under 
pressure  

 Ability to organise work, prioritise tasks, 
make decisions and manage time 
effectively 

 Empathy with children  

 Good communication skills  

 Good interpersonal skills  

 Stamina and resilience  

 Confidence  

 Approachable 

 Willingness to learn, grow and develop 
professionally 

 

9.  References  Positive recommendation in 
professional references 

 Satisfactory health and attendance 
record 

 Professional reference without 
reservation 

 

 

 
 
 
 

 

 

 


