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1  Introduction  

1.1 Our governing body works with the Local Authority to apply the regulations on admissions 
fairly and equally to all those who wish to attend Mill Hill Primary School.  

2  Aims and objectives 

2.1  Our school is an inclusive school, welcoming children from all backgrounds and of all abilities. 

2.2  All applications will be treated on merit, and in a sensitive manner.  

3  How parents can apply for their child to be admitted to our school 

3.1  Children enter school at the start of the academic year in which they become five. There is 
one admission date per year, early in September (i.e. when the autumn term begins). 
Therefore, parents who would like their child to be admitted to this school during the year their 
child is five should ensure that they complete the necessary application form. 

3.2 Applications must be made on the Common Application Form, available from the Local 
Authority, by the determined closing date and an offer will be made by the Local Authority on 
behalf of the school, on the National Offer date. Applications received after the closing date 
will only be considered after all those received by the closing date have been considered. 

 
3.3 Parents have the right to express a preference for a school of their choice. The admissions 

criteria are applied if the number of applications exceeds the number of places. 

3.4 Mill Hill Primary School will admit 60 applicants in accordance with the Admissions 

Criteria 2013/2014 and in the following order of priority: 
 

1.  A child with a Statement of Special Educational Needs that names Mill Hill Primary 
School. 

 
2.  A child who is ‘Looked After’ (CLA) – a child that is ‘looked-after’ by a Local 

Authority in accordance with Section 22 of the Children’s Act 1989 (b) and a child who 
was looked after, but ceased to be so, because of adoption (or has become subject to a 
residence order or special guardianship order). 

 
3.  A sibling link - an older brother/sister or older child (including adoptive and step- 

children) that shares the same parent/carer and lives at the same address, who will still 
be attending the preferred school at the time of admission. 

 
4.  Exceptional medical or psychological reasons - you must include a medical or 

psychological report, prepared by a professional practitioner, to confirm information that 
you include in this section. This report should explain why only Mill Hill Primary School 
can meet your child’s medical or psychological needs. Common childhood medical 
conditions such as asthma or a child’s nervousness at starting a new school are unlikely 
to be accepted as exceptional reasons. 

 
5.  Pupils for whom preferences are expressed on grounds other than those outlined 

above, with those living closer to the school receiving the highest priority. 

 
Within each of the above, places will be offered on the basis of distance from the centre of 
the home address to the main entrance of the school with priority being given to those 
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living closest to the school. Distance is measured by the shortest safest walking 
distance, following a geographical information system (GIS) used by the Local Authority. 

4  Notes 

4.1 Where a pupil has a Statement of Special Education Need naming a school, a place will be 
offered, subject to confirmation by the LA SEN Unit. 

4.2 At the first stage of allocations there will be no distinction between 1st , 2nd, 3rd etc. 
preference applications. Therefore all applications will be considered equally against the 
admission criteria. If a pupil then qualifies for a place at more than one school, the parent’s 
highest ranked preference will be offered and any lower ranking offers will be disregarded. 

4.3 In determining allocations, priority will be given to those applications where the parental 
preference is received by the published deadline date. 

4.4 It will be possible for Infant classes to exceed the statutory limit where the 31st child is a 
twin or from multiple births, or of armed forces personnel. 

4.5 Where it is not possible to offer a place at the school, the child will be placed on a waiting 
list. The waiting list is sorted using the admission criteria and will be held until the end of 
the Autumn term, after the children start Reception in September. 

4.6 Parents who are refused a place have a statutory right of appeal. Further details of the 
appeals process will be included with the notification letter but are also available from the 
School Admissions Team. 

5  Monitoring and review 

5.1  This policy will be monitored by the governing body, who will always take due note of the 
guidance provided by the Local Authority. 

5.2 The policy will be regularly reviewed. 
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