
ENFIELD GRAMMAR SCHOOL 
JOB DESCRIPTION 

 
TITLE OF POST:  SEND Teaching Assistant  
 
SALARY:    Scale 3 
  32.5 hours per week x 39 weeks per annum 
 
PURPOSE OF JOB: 
To assist in the academic and learning support and integration of pupils educational needs, 
disabilities and English as an additional language.  
 
RESPONSIBLE TO: 
Subject to the supervision of the subject teacher and at the direction of the SENDCo, the teaching 
assistant will assist groups or individual boys with learning difficulties and/or EAL to access the 
curriculum.  
 
TEACHING AND LEARNING  
 

 
1. To establish productive and supportive relationships with individual pupils, acting as a role 

model and setting high standards for work and behaviour;  
 

2. To provide support for individual pupils inside and outside the classroom to enable them to 
fully participate in the curriculum and other activities; 
  

3. Support class teachers in planning and preparation for students with additional needs and 
other tasks in order to support teaching and learning;  
 

4. To provide differentiated resources for SEND/EAL students; 
 

5. Supervise specific small group SEND intervention programmes; 
 

6. To contribute to reports on the needs and provision of the pupils and use detailed 
knowledge and information to support pupils’ learning;  
 

7. Assist in the implementation of Pupil Profile and help monitor pupils’ progress;  
 
8. To attend relevant in-service training;  

 
9. Work with other professionals, such as speech therapists and educational psychologist, as 

necessary;  
 

10. Assist in supporting individual and small groups in order to access the curriculum, under the 
supervision of the subject teacher;  
 

11. Manage time efficiently in order to plan and share information with subject teachers;  
 

12. Work in partnership with the subject teacher to get the best outcome for SEND and EAL 
pupils;  
 

13. Support the extra-curricular activities of the department, e.g. homework clubs, literacy/Lexia 
support.  
 

 
 
 
 
 



ADMINISTRATIVE DUTIES  
 

1. Undertake other duties from time to time as the Headteacher requires.  
 

2. Keep updated records about the students supported and any intervention programmes 
carried out.  
 

CONTINUED PROFESSIONAL DEVELOPMENT  
 
To take responsibility for personal professional development, in conjunction with the Line Manager, 
keeping-up-to-date with developments related to school efficiency and Special educational needs 
and disability and EAL.  
 
PERSON SPECIFICATION  
 

Area Essential Desirable 

Skills and 
Abilities 

Good interpersonal skills to engage with 
young people, parents and staff. 
Good administrative and ICT skills 
including MS Word, MS Excel, database 
management and email/internet use. 
Good communication skills (written and 
verbal). 
Good academic skills and ability to 
provide guidance and support to students 
in the classroom. 

Good administrative skills and ability to 
provide guidance and support to pupils in a 
classroom situation. 
Intermediate ICT skills to support the 
development of a wide range of IT based 
learning resources. 
Ability and willingness to develop expertise 
in an area of SEND/EAL. 

Experience Experience in working with pupils with a 
range of special educational needs from 
years 7-13. 

Experience of working in an educational 
environment. 

Qualifications 
and Training 

GCSE passes in Maths and English. 
Good academic skills and ability to 
provide guidance and support across KS3, 
4 & 5. 

Degree level qualification. 
Relevant training in classroom/behaviour 
management and learning difficulties. 
A recognised qualification in SEN, EAL or 
equivalent would be advantage. 

Attitudes and 
Approaches 

A friendly and supportive attitude 
towards pupils, staff and other members 
of the school and wider community. 

Flexible approach to work and committed 
team player. 
Enthusiastic and positive about education 
and working in a school community. 

Willingness to pursue qualification of HLTA 
and/or a teaching or training career; or 
already have a similar experience from a 
previous career. 

 


