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Churchill Community College  
Policy on Behaviour and Rewards 
 
Introduction   
 
At Churchill Community College, we expect all students to demonstrate Ready, Respectful 
and Safe behaviour. This creates and maintains a purposeful learning environment where 
all students can achieve and succeed and all teachers can teach effectively without 
disruption. 

 
This policy applies to all students and staff   
 
This policy came into effect on:  November 2008 (last reviewed November 2019) 
 
Statement of the policy:  

 
This Policy aims at:  
 
We aim to ensure that all students are able to learn in a positive environment in which 
expectations of behaviour are clear and excellent behaviour for learning is rewarded and 
recognised. 
 
Clarifying the school’s approach towards understanding, preventing and managing 
challenging behaviour, reducing the number of behavioural incidents that result in 
escalation, and ensuring that all staff members are equipped to handle these situations. 
  

 
Main Policy  
 
Introduction 
We recognise that there are times when students may display challenging behaviour as a 
result of a number of factors, e.g. underlying problems, issues in the community, 
challenges of the classroom environment or difficult relationships. Churchill Community 
College adopts a proactive approach towards preventing and managing these instances of 
challenging behaviour to minimise disruption for other students and promote the safety of 
the whole school community. Preventing challenging behaviour is the responsibility of both 
the teacher and the student. 
 
Students will be disciplined for unacceptable behaviour, breaking college rules and failing 
to follow reasonable instructions. This can be: 
 in College 
 on College trips 
 outside of College e.g. while travelling to and from College, wearing College uniform, 

at local shops, on the Metro, inappropriate comments on social media etc. 
 at any time because: 

o the student is posing a threat to another student or member of the public 
o the student is adversely affecting the reputation of the College 
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Legal Framework 
 
This policy has due regard to statutory legislation including, but not limited to, the 
following: 

 DfE (2013) ‘Use of reasonable force’ 
 DfE (2017) ‘Exclusion from maintained schools, academies and student referral 

units in England’ 
 DfE (2016) ‘Behaviour and discipline in schools’ 

 
This policy will be implemented in line with the following school policies and procedures: 

 Behavioural Policy 
 Anti-Bullying Policy 
 Use of Reasonable Force Policy 
 Exclusion Policy 
 Child Protection Policy 
 Special Educational Needs and Disabilities (SEND) Policy 

 
1. Definitions 
1.1. For the purpose of this policy, the school defines the following as “challenging” 

behaviour: 
 Discriminative abuse 
 Verbal abuse e.g. swearing/aggressive manner directed at staff or other 

students 
 Bullying 
 Persistent disobedience or destructive behaviour 
 Extreme behaviour – e.g. violence, leaving the school site 
 Any behaviour that threatens safety or presents a serious danger 
 Any behaviour that seriously inhibits the learning of students 
 Any behaviour that requires the immediate attention of the teacher 

 
1.2. Staff members are responsible for identifying potential safeguarding issues and for 

recognising when students may engage in challenging or disruptive behaviour. In 
accordance with the school’s Child Protection Policy, all staff members are aware of 
safeguarding concerns and potential indicators. There is a ‘Violence at Work’ policy 
in place to support staff who have been subject to verbal or physical abuse and 
reporting form (Annex D) 

 
2. Roles and responsibilities  
2.1. Teachers are responsible for: 

 Adhering to the requirements of this policy. 
 Implementing effective classroom management strategies to help prevent 

incidents of challenging behaviour. 



3 
 

 Communicating expectations of students’ behaviour to them in the classroom 
and before any activity. 

 Quickly informing relevant staff of challenging behaviour, where necessary, 
using the appropriate channels e.g. Accident and Incident Form 

 Remaining professional when handling incidents of challenging behaviour e.g. 
using de-escalation techniques 

 Ensuring any reasonable force used is conducted in line with the college’s 
policy 

 Establishing positive relationships with students to help reduce challenging 
behaviour. 

 Implementing appropriate rewards and sanctions in line with the college policy 
 
2.2. Students are responsible for: 

 Adhering to the behaviour expectations outlined to them in ‘The Churchill Way’ 
 Understanding what challenging behaviour is and how it affects their peers and 

staff members. 
 Respecting their peers and staff members. 
 Understanding classroom rules and adhering to these at all times. 
 Speaking to their teachers when they feel distracted to put appropriate 

interventions in place and prevent escalation to challenging behaviour. 
 Establishing effective coping mechanisms in line with their teachers and 

parents, which can be implemented when they feel distracted. 
 
3. Effective classroom management ( ANNEX A – BEHAVIOUR FOR LEARNING) 
3.1. The college understands that well-managed classrooms: 

 Start the year with clear sets of rules and routines that are understood by all 
students, parents and staff, and these are regularly revisited. 

 Establish agreed rewards and positive reinforcements. 
 Establish sanctions for misbehaviour. 
 Establish clear responses for handling behavioural problems. 
 Encourage respect and development of positive relationships. 
 Make effective use of the physical space available. 
 Have well-planned lessons with a range of activities to keep students 

stimulated. 
 

3.2. Well-managed classrooms are key to effectively preventing disruptive and 
challenging behaviour – the school establishes four core areas to effective classroom 
management which each contribute to preventing behaviour problems, these are as 
follows: 
 Classroom expectations 
 Routines 
 Praise 
 Rewards 
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Routines 
3.3. The college understands that students work best when there is an established 

routine, and that most behavioural problems arise as a result of a lack of a consistent 
routine. 

3.4. Teachers establish classroom routines and our Visible Consistencies (see Annex A) 
at the beginning of the academic year and revisit these daily. 

3.5. Once a routine has been established, the teacher models this for students to ensure 
they understand it. 

3.6. Teachers ensure that the routine remains consistent and is practised throughout the 
year to create a more productive and enjoyable environment. 
 

Praise 
3.7. The college recognises that praise is key to making students feel valued and 

ensuring that their work and efforts are celebrated. Whilst it is important to receive 
praise from teachers, the school also understands that peer praise is effective for 
creating a positive and kind environment, and value amongst students. 

3.8. When giving praise, teachers ensure: 
They define the behaviour that is being rewarded. 
Praise will be related to effort and work rate 
Perseverance, independence and resilience is encouraged. 

3.9. Teachers ensure that praise is not given continuously without reason and only when 
a student’s efforts, work or behaviour needs to be recognised. 

3.10. Praise that is given is always sincere and is never followed with immediate criticism. 
We aim for 5:1 positive to negative with students. 

3.11. Teachers encourage students to praise one another, and praise another student to 
the teacher, if they see them modelling good behaviour. 

 
Rewards and recognition 
3.12. The college understands that when rewards are used following certain behaviour, 

students are more likely to model the same behaviour again. For rewards to be 
effective, the school recognises that they need to be: 
 Immediate – immediately rewarded following good behaviour. 
 Consistent – consistently rewarded to maintain the behaviour.  
 Achievable – keeping rewards achievable to maintain attention and motivation. 
 Fair – making sure all students are fairly rewarded. 

 
3.13. The college uses a range of rewards for attendance, behaviour, progress and effort. 

These include SIMS points and certificates, positive phone calls or emails home, 
student of the week badges, small treats (e.g. chocolate bars), and postcards home. 
Bonus rewards weeks run at least once a half term and annual awards evenings 
(Sports Awards and Star Awards). 

 
4. Positive relationships and approach 
4.1. Positive teacher-student relationships are key to combatting challenging behaviour. 

The college focusses heavily on forming these relationships to allow teachers to 
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understand their students and create a strong foundation from which behavioural 
change can take place. 

4.2. Teachers will enforce a number of strategies to establish positive relationships with 
their students – these include: 
 Welcoming students as they enter the classroom. 
 Ensuring students understand what is expected of them. 
 Creating a positive environment where every student feels comfortable and 

respected. 
 Showing an interest in each student’s interests, talents, goals, likes and dislikes 
 Engaging with students during active duty. 
 Focussing on using positive language when interacting with students to guide 

them towards positive outcomes rather than highlighting their mistakes. 
4.3. Within the classroom, teachers establish clear expectations for manners and respect 

for students – this includes: 
 Acknowledging and giving praise when a student demonstrates good manners. 
 Encouraging students to treat others with respect by modelling the desired 

behaviour. 
 Informing students of the importance of treating others the same way they like 

to be treated. 
 Role playing various situations to demonstrate appropriate responses so they 

understand how to act in a given context. 
 Establishing a kindness culture to help students understand basic manners and 

respect. 
 Teaching students the importance of showing respect to each other through 

activities in form, assemblies and classroom expectations 
 

5. The classroom environment 
5.1. In order to prevent challenging behaviour, the college understands that a well-

structured environment is paramount. 
5.2. Teachers employ strategic seating arrangements to prevent challenging behaviour 

and enable it to be noticed early – this includes: 
 Seating those who frequently model challenging behaviour closest to, and 

facing, the teacher. 

 Seating those who frequently model challenging behaviour away from each 
other. 

 Ensuring the teacher can see students’ faces, that students can see one 
another, and that they can see the board. 

 Ensuring the teacher can move around the room so that behaviour can be 
monitored effectively. 

5.3. Wherever possible, teachers avoid standing with their backs to students and ensure 
they have full view of the room at all times. 

5.4. Before starting lessons, teachers ensure they have the full attention of all students, 
and they are demonstrating Proof of Listening before explaining the task clearly so all 
students understand what they are supposed to be doing. 
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6. Understanding behaviour 
6.1. Where students frequently display challenging behaviour, the school will work with 

parents and carers, internal and external agencies, Learning Coordinators, Senior 
Leadership Team and staff to understand the challenges the young person faces and 
ensure the most appropriate intervention or support is put in place. 

6.2. When conducting an analysis of challenging behaviour, staff will ask themselves the 
following questions to ensure the analysis is effective: 
 What appears to be the underlying cause of the student’s behaviour? 
 Where and when does the student display this behaviour? 
 What are the triggers of the behaviour? 
 What acceptable behaviour can the student use to ensure their needs are met? 
 What strategies can be implemented for behaviour change? 
 How can the student’s progress be monitored? 

6.3. A behaviour plan is developed for each student displaying challenging behaviour 
once the analysis is complete – this outlines the expectations of the student, effective 
strategies, future aspirations and the support required. 

6.4. Necessary staff members will be familiar with the student’s behaviour plan to ensure 
staff are equipped to deal with instances of challenging behaviour. 

6.5. Students and their parents are involved in the development of the behaviour plan and 
this is reviewed regularly by the parent, student and their teacher, as well as outside 
agencies where they are involved in working with the family e.g. Family Partner 

6.6. Students who present with challenging behaviours will be linked to a mentor who will 
identify targets based on ‘Level Best ‘principles. This will frequently be reviewed and 
‘Level Best colours’ changed as necessary 

6.7. Risk assessments will be shared with staff for those students whose behaviour 
means that their safety or the safety of others (staff or students) is at risk.  

 
De-escalation strategies 
6.8. Where challenging behaviour is present, staff members will implement de-escalation 

strategies to diffuse the situation – this includes the following: 
 Appearing calm and using a modulated, low tone of voice 
 Using simple, direct language 
 Avoiding being defensive, e.g. if comments or insults are directed at the staff 

member 
 Providing adequate personal space and not blocking a student’s escape route 
 Showing open, accepting body language, e.g. not standing with their arms 

crossed 
 Reassuring the student and creating an outcome goal 
 Identifying any points of agreement to build a rapport 
 Offering the student a face-saving route out of confrontation, e.g. that if they 

stop the behaviour the consequences will be lessened 
 Rephrasing requests made up of negative words with positive phrases, e.g. “if 

you don’t return to your seat, I won’t help you with your work” becomes “if you 
return to your seat, I can help you with your work” 
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7. Intervention  
7.1. Staff have the right to use reasonable force to prevent students from committing an 

offence, injuring themselves or others, or damaging school property, and to maintain 
good order and discipline in the classroom. In addition a small number of staff are 
Team Teach trained and are used to support more serious incidents. Force would 
always be the minimum needed for the minimum time.  

7.2. Physical restraint may be appropriate in the following situations: 
 A student attacks a member of staff or another student 
 A student damages or vandalises property 
 A student causes injury or damage by accident, by rough play or by misuse of dangerous 

materials/objects 

 A student is running on a corridor/stairs in a way that may cause an accident or injury to 
themselves or others 

 A student leaves the classroom or school premises leading to a risk of injury, property damage 
or serious disruption 

 A student is behaving in a way that is seriously disrupting a lesson, event or educational visit 
 A student is behaving a way that is seriously compromising good order and discipline 
 A student persistently refuses to obey an order to leave the classroom 

7.3. Physical restraint will only be used as a last resort and as a method of restraint. Staff 
members will use their professional judgement of the incident to decide whether 
physical intervention is necessary. 

7.4. Staff will attempt to use the de-escalation strategies before the use of physical 
intervention; however, the school understands that intervention may be the only 
resolution in some severe incidents, such as violence or where there is an immediate 
risk of injury.  

7.5. Any physical intervention used will be conducted in line with the Use of Reasonable 
Force policy.  

7.6. Wherever possible, staff will ensure that a second member of staff is present to 
witness the physical intervention used. 

7.7. After physical intervention, the student’s parents will be contacted and Use of Force 
paperwork will be completed.  

7.8. Any violent or threatening behaviour will not be tolerated by the school and may 
result in a fixed-term exclusion in the first instance. It is at the discretion of the 
headteacher as to what behaviour constitutes for an exclusion. 

 
8. Managing challenging behaviour  

(Additional information can be found in the College Exclusions Policy). 
 
8.1. Churchill has a clear behaviour system detailed in ‘The Churchill Way’ that is 

regularly shared with, and understood by, students, parents and staff. (Annex C). 
This is reviewed regularly and updated at least annually.  

8.2. Instances of challenging behaviour are taken seriously and dealt with immediately 
with appropriate interventions e.g. sanction such as a detention or restorative work ( 
Annex B). Where strategies are not effective, the student will be referred to the 
Intervention Team: Churchill Inclusion Centre (longer term internal exclusion) or 
Churchill Learning Centre (short term internal exclusion).  
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8.3. Staff in the Intervention Team will work with the students to analyse the behaviour, 
identify triggers and provide strategies to support. 

 In the case of serious incidents, a member of the Guidance Team or SLT or 
Learning Coordinators will inform the student’s parents and invite them to discuss 
the incident. 

 Parents will be made aware that an Early Help Assessment (EHA) may be opened 
and a behaviour action plan put in place 

 If a student already has an existing EHA or behaviour plan, this will be reviewed  
 Victims of any challenging behaviour (staff or students)  will be offered support  
 Parents will be informed that any further instances of challenging behaviour will 

result in progression through the behaviour stages and could result in a managed 
move, fixed term exclusion or permanent exclusion. 

 
9. Staff  
9.1. All staff members are provided with behaviour training as part of their induction 

programme and regularly through the CPD programme 
9.2  Wherever staff members feel they need refresher training, they are required  

to notify a member of the Leadership Team.  
9.3  If a student makes a malicious allegation against a member of staff, they will 

receive an exclusion and permanent exclusion will be considered by the 
Headteacher. 

10. Search and confiscation 

Staff are able to confiscate, retain or dispose of a student’s property if it is reasonable in 
the circumstances. The law protects them from liability for damage to or loss of any 
confiscated items as long as they acted lawfully. 
 
Staff have the power to search without consent for prohibited items: knives, weapons, 
alcohol, illegal drugs, stolen items, tobacco, cigarettes, cigarette papers, e-cigarettes, 
fireworks, pornographic images, nicotine chewing gum, information promoting extremist 
views, laser pens, jewellery not within school uniform policy and energy drinks. Weapons, 
knives, illegal drugs, extremist material, explicit images and pornography will be handed 
over/shown to the police. Staff will decide if and when to return other confiscated items. 
 
Reasonable force may be used to search for knives, weapons, alcohol, illegal drugs, 
stolen items, tobacco, cigarette papers, e-cigarettes, fireworks, pornographic images or 
items that have been or could be used to commit an offence or cause harm. If students 
refuse to cooperate, college disciplinary procedures will apply and the police may be 
called. We will also search for any item that has been or is likely to be used to commit an 
offence, cause personal injury or damage to property.  
 
Students taking prescribed medication will be given it at the correct time through the 
school office. Prescribed drugs or over the counter medication, e.g. painkillers such as 
paracetomol, may be confiscated due to concerns about harm it may do to the child who 
has it to or other children in the building. 
 
We will confiscate mobile devices (Phones, Ipads, I pods) if we believe there is 
inappropriate content, such as inappropriate images, on them. Initially students will be 
asked to show and possibly delete content. If they refuse, the mobile devices will be 
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confiscated, possibly searched, and depending on the issue, parents and the police 
contacted. 
 
If students use mobile devices in lessons where they have not been permitted to use them, 
after an initial warning, they will be confiscated and passed to the LC. If they repeat the 
behaviour they will not be allowed to have a mobile phone with them in school e.g. it will 
need to be left with the Learning Coordinator at the start of the day and picked up at the 
end. Students may be asked to hand in mobile devices and put in a box at the start of a 
lesson and be given them back at the end.  
 
It is not necessary to inform parents before a search, to seek consent, or to keep a record 
of searches, though parents may be informed if necessary in terms of sanctioning students 
for their behaviour. 

 
Examples of times when it is reasonable for any member of staff to confiscate student 
property as a sanction. 
 
Issue / item Who  

Can 
Confiscate 

Retention and Disposal of 
Item 

If a Student refuses 
to Co-operate 

Laser pen All staff Item is passed to Learning 
Coordinator (LC) who contacts 
parents 

On Call called – dealt 
with by LC 

Energy drink All staff Item will be placed in the bin On Call called – dealt 
with by LC 

Using mobile 
device 
inappropriately   
during lesson time 

All staff Item is confiscated and 
passed to the LC 
 

On Call called – dealt 
with by LC 

E/cigarettes, 
nicotine chewing 
gum and 
lighters/matches 

All staff Item is passed to LC who 
contacts parents. e/cigarettes, 
lighters and matches will be 
placed in the bin once the 
issue is resolved. 

On Call called – dealt 
with by LC 

Information that a 
student has a 
knife/ other 
weapon/ alcohol/ 
drugs 

Guidance 
Team/ 
Leadership 
Team 

Student will be asked prove 
whether or not they have the 
item by turning out 
bag/pockets etc. If found, 
police will be called 

Refusal will result in 
parents and the police 
being called. 

Information that a 
student has any 
other item which 
might cause harm 
or offence e.g. 
pornography, 
material  
promoting 
extremist views 

Guidance 
Team/ 
Leadership 
Team 

Student will be asked prove 
whether or not they have the 
item by turning out 
bag/pockets etc. If found, 
police will be called. 

Refusal will result in 
parents and the police 
being called. 

11.  Managing allegations against other students 

We believe that all children have a right to attend college and learn in a safe environment. 
Children should be free from harm by adults in the school and other students. We 
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recognise that some students will sometimes negatively affect the learning and wellbeing 
of others and their behaviour will be dealt with under this policy and the Child Protection 
Policy. 
 
Where students pose a risk to others, for example around a safeguarding issue, an 
individual risk assessment will be produced and shared with staff, as appropriate. This is to 
ensure that all students are kept safe and that the student concerned is not open to 
malicious allegations.  
 
If a student makes an allegation against another student, it will be passed to the 
Designated Safeguarding Lead (DSL) if it raises a safeguarding concern. If required, the 
DSL will involve social services and / or the police. 
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ANNEX A – BEHAVIOUR FOR LEARNING  

‘Behaviour for Learning’ is the link between the way children learn and their social 
knowledge and behaviour. Most social, emotional and behavioural skills are learned.  At 
Churchill Community College, we define Behaviour for Learning as being Ready, 
Respectful and Safe. In order to foster, a positive learning environment we believe positive 
relationship must be developed and supported and we focus on recognising positive 
behaviours. This approach helps students understand the behavioural skills they need, 
what the teacher wants them to do, and why this will help them to learn. 
 
Staff members will:   

• Follow the principles of this policy and implement systems outlined in ‘Churchill 
Way’  

• Be positive ambassadors of the school at all times, through their professional 
behaviour and conduct.   

• Treat all students fairly and equally, seeking to raise their self-esteem and 
develop to their full potential.  

• Plan effectively to provide challenging, interesting and relevant lessons, which are 
appropriate for the age, ability and individual needs of students.   

• Record all behavioural events, both positive and negative, on the school’s 
management information system (SIMS) 

• Raise any concerns regarding student’s behaviour with the relevant Learning Co-
ordinator. Immediately contact a member of the Leadership Team when there has 
been a serious incident, which comprises the safety of staff and/or students 

• Take the necessary steps to effectively manage students’ behaviour, such as 
placing students on subject/tutor report, where appropriate.   

• Engage positively in relevant restorative practice with students.  
• Contact parents/carers regarding their child’s behaviour where necessary e.g. 

when an S3 has been given  
• Learning Co-ordinators will make sure that all records are kept up-to-date, such 

as Resolution Logs, relevant Child Protection Online Monitoring and Safeguarding 
(CPOMS) entries and racist/transphobic and homophobic incident logs on 
CPOMS.    

 
Students will:  

• Abide by the ‘The Churchill Way’  
• Act as positive ambassadors of Churchill Community College through their 

exemplary behaviour at all times, in and outside of school 
• Be polite and respectful of others in the surrounding community.  
• Work to the best of their ability and effort at all times, whilst allowing other 

students to do the same.  
• Cooperate with other students and staff in order to create a positive learning 

environment.  
• Arrive at school on time, in the correct uniform and with the correct equipment  
• Respect the College environment  
 

Parents/carers will: 
• Abide by the Home-School Agreement, ensure their child attends on time in the 

correct uniform and report any absences.  
• Encourage good behaviour at all times, within and outside College  
• Share any concerns they have regarding their child’s education or welfare with 

the student’s Learning Co-ordinator.  
• Support their child’s to complete homework and/or revision 
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• Support the school’s decisions in relation to behavioural issues, whilst having the 
right to question Churchill Community College’s decisions regarding their child’s 
behaviour.  

 
Classroom behaviour  
Dealing with behavioural problems is initially the responsibility of teaching staff. Teaching  
staff will use seating plans and a range of de-escalation techniques to encourage good 
behaviour and create an effective learning environment. Praise will be used to set high 
expectations at the start of the lesson, in conjunction with non-verbal cues to focus 
students on learning.  
 
When a student demonstrates behaviour, which is not Ready, Respectful or Safe, the 
following steps will be taken: 
 
S1: Reminder – the students are reminded of the expectations, using the language of 
Ready, Respectful and Safe to clearly explain what behaviours staff would like to see 
 
S2: Restorative Imposition (detention) – if a student is still behaving in a way that is not 
Ready, Respectful or Safe a S2 is the next stage to speak to the learner privately and give 
them an opportunity to engage. Staff will offer a positive choice to do so and refer to 
previous examples of good behaviour. Students will be given a 10 minute imposition at a 
time convenient to staff, and discuss their behaviour to ensure a positive way forward. 
 
S3: Removal – if the student’s behaviour persists, and the learning of others is being 
disrupted the staff member will call ‘on call’ and the student will be referred to the Churchill 
Learning Centre, usually for the remainder of the lesson and two more lessons. 
 
Rewards and praise  
Churchill Community College recognises that students should be recognised and 
rewarded for displaying consistently Ready, Respectful, Safe behaviour. Praise will be 
used to help raise student achievement and will be given for progress, not simply for high-
quality work. Praise will be earned, given in relation to a specific task or action ( ensuring 
that the recipient is clear about what they are being praised for) and  be used to motivate 
students and help them to feel valued.  
 
Churchill Community College has a reward system in place which rewards students for 
displaying good behaviour, effort and progressing their learning, through the following 
methods: 

• SIMS points (leading to certificates awarded in assembly each term) 
• Headteacher awards 
• Verbal praise 
• Written praise e.g. postcards to take home or letters for exceptional 

achievement 
• Phone call home 
• Prizes  
• Stickers 
•     Subject badges 
• Early lunch pass 
• Sweets or treats 
• End of term group rewards 

.  
Disciplines and sanctions (see Annex B) 
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Exclusions (see Exclusions Policy) 
 
ANNEX B – SANCTIONS AND DETENTIONS 

Sanctions and disciplines will be given when a student’s behaviour is unacceptable, in 
order to help them to develop a sense of right and wrong. Sanctions will be issued 
consistently and fairly, ensuring that the recipient is clear about what they are being 
reprimanded for.  
 
In order for the sanction to be lawful, the school will ensure that the decision to issue a 
sanction to a student is reasonable, will not breach any other legislation, and will not 
discriminate on any grounds, such as disability, race, special educational needs and 
disabilities – as per the Equality Act 2010, in respect to safeguarding students with special 
educational needs and disabilities, and any other equality rights.  
 

Sanctions used include:  

 One-to-one talking to a student  
 Verbal reprimand 
 Extra work or repeating unsatisfactory work e.g. if writing is untidy or lots of crossing 

out 
 Writing lines (rarely used) 
 Community service to make amends for actions e.g. litter picking, weeding, tidying a 

class, clearing up tables in the JJM hall, removing graffiti 
 Asking a student to move seats in a classroom 
 Use of the stages within the College behaviour system 
 Imposition /detention – break, lunch, after school. 
 Withholding a privilege from a student (trip or sports event that is not an essential 

part of the curriculum, removing ICT privileges through ICT team if student has 
misused the system) 

 Putting a student on Electronic Report or paper report and reporting to a member of 
staff to have that checked. 

 Removal from the classroom e.g. to Churchill Learning Centre 
 Being placed on report  
 Being placed on a behaviour action plan or contract 
 Exclusion ( internal, fixed term to home or permanent) 
 Meeting with the Leadership Team, Headteacher or governors’ disciplinary 

committee 
 

DETENTIONS 

Staff have the power to impose detentions outside school hours and we do use detentions 
as a sanction. Parental consent is not required for detentions. Detentions are given for a 
variety of reasons e.g. to sanction poor behaviour, poor punctuality, forgetting equipment 
regularly, uniform issues or failure to complete homework. 

The College has a legal power to put students under the age of 18 years in detention on 
any school day where the student does not have permission to be absent, weekends 
(excluding weekends at the beginning and end of holidays), training days. It is not our 
usual practice to hold detentions at weekends or on INSET days. When issuing detentions, 
staff will consider whether the detention would put the student at risk, whether they have 
caring responsibilities which mean the detention is unreasonable and whether the parents 
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ought to be informed e.g. if the parent needs to make different travel arrangements for the 
student. These different travel arrangements may be inconvenient to parents / students. 

As part of the College behaviour system, students are given 10 or 15 minute detentions 
which are usually held at the end the lesson. Students may also be given break, lunchtime 
or after school detentions. If they are asked to attend a lunchtime detention, they will be 
given time to eat, drink and go to the toilet.  Parents will generally not be informed about 
this in advance. Parents will usually be informed if a student is to be kept for a detention of 
longer than 15 mins at the end of the College day. 

Students will usually be usefully engaged in learning activities during detentions e.g. 
completing late homework, completing coursework or classwork. The College will 
determine what students are asked to do during a detention. 

If a student is uncooperative and walks out of a detention, a member of staff will: 

 Warn the students that they are making a bad choice and will make the 
consequence worse 

 Let them go 
 Make it clear to remaining students that they have made a bad choice and that a 

report will be made to the Guidance Team 
 Make it clear to remaining students that the student who has left will face a further 

consequence – which might be a longer detention, an internal exclusion or a fixed 
term exclusion to home 
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ANNEX C – THE  CHURCHILL WAY 
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CHURCHILL COMMUNITY COLLEGE 

ACCIDENT / INCIDENT REPORT FORM 

About the Person Reporting the Incident 

Name  

Job Title  

Organisation if not CCC  Tel 
No. 

 

 

Please state what you are reporting 

  Accident/Incident       Violence at Work      Dangerous Occurrence/Near Miss      Occupational Work 
Related Disease 

About the person who was affected by the incident 

Forename  

Surname  

Date of Birth (DD/MM/YYYY)  Form Group  Sex 
(M/F) 

 

 

  Employee     Student            Member of the Public          Contractor 

  Trainee/Work Experience    Service User       Other _________________________________ 

 

Did the person have authorised access to this site?     Yes  No  Unknown   N/A 

 

Was the task permitted?      Yes  No  Unknown   N/A 

      

Was there any damage to Council property?   Yes  No  Unknown   N/A 

   

Was there a machine or vehicle involved?     Yes  No  Unknown   N/A 

 

Were there any witnesses?      Yes  No  Unknown   N/A 

 

If yes, give names and contact numbers: 

 

 

Name of Witness 1  Contact Number  

Name of Witness 2  Contact Number  
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Accident/Incident/Occurrence/Other 

Date of incident (DD/MM/YYYY)  Time of incident  

Location on Premises  

Please give a detailed account of the incident e.g. how it occurred, what you observed when you arrived at the 
location, any relevant verbal interaction etc. 

 

 

 

 

 

 

 

 

 

About the Injury 

Part of the 
body affected 

 Side of the 
body affected 

 

Type of injury (please tick): Nature of Injury (please tick): 

  Break 

  Bruise 

  Fracture         

  Laceration 

  Strain 

  Puncture 

  Sprain 

  Burn 

  Graze 

  Other: ______________ 

  Contact with machinery 

  Hit by a moving object 

  Hit by a moving vehicle 

  Hit something stationary 

  Slipped, tripped or fell 

  Fell from a height   

  Trapped by collapse 

  Drowned/asphyxiated      

  Exposed to harmful  

    substance 

  Exposed to fire  

  Exposed to an  

    explosion 

  Contact with 
electricity 

  Injured by an animal 

  Physical assault 

  Verbal abuse 

  Burns/scalds 

  Contact with sharp  

    object 

  Minor/pre-existing  

    medical issue  

  Sports injury 

  Injured while 
moving/  

    handling objects 

  Injured whilst 
moving/ 

    handling people 

  Another kind of  

    accident 

Please advise any additional injuries or further details 
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First Aid 

Did the injured person receive First Aid?    Yes  No         

Name of First Aider  

Contact number or 
ext. for First Aider 

 

 

Was the injury very minor?         Yes     No  N/A      

 

Was the injured person sent home?    Yes  No         

 

Was the injured person sent direct to hospital?   Yes  No     

    

Was an ambulance required?     No - not required 

 No - refused 

 No - parent confirmed student would stay in school 

 No - parent will arrange transportation to hospital  

 Yes - who called ambulance: 
_____________________   

 

Did the person become unconscious?    Yes  No 

 

Did the person remain in hospital 24 hours or more?   Yes  No  N/A  Unknown  

 

Treatment given by First Aider 

 

 

 

 

 

 

All serious accidents must be reported immediately  Yes If so: Date _________________ Staff Initials 
__________ 

to the Head Teacher, has this been carried out?   No  N/A        

 



23 
 

Monitoring of Impact  
This policy is monitored by the governors’ Safeguarding, Behaviour, Attendance and 
Personal Development committee. 
 
Does the Policy need to be uploaded to the College Website for public 
view?  Yes 
 
Date of next review: November 2020 
 
This policy has been agreed by: 
 

 

Date: 
15.1.20 

 

Date: 
15.1.20 

David Baldwin  
Headteacher 
Churchill Community College 

Tracey Booth 
Chair of Governors 
Churchill Community College 

 
 
 
 
 
 
 


